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1 PURPOSE

The purpose of this guide is to assist the representative taxpayer/tax practitioner/public
officer in the completion, submission and management of the Company Income Tax
Return (ITR14) via eFiling.

i This guide in its design, development, implementation and review phases is guided and
underpinned by the SARS values, code of conduct and the applicable legislation.
Should any aspect of this guide be in conflict with the applicable legislation the
legislation will take precedence.

2 INTRODUCTION

Corporate Income Tax (CIT), also known as business tax, is a tax imposed on
businesses incorporated under the laws of the Republic of South Africa. The income
received from these business, must be derived from within the Republic or through a
branch or permanent establishment within the Republic.

As part of the modernisation of Corporate Income Tax (CIT) which is aimed at
improving efficiency and compliance, SARS has amended the dynamic ITR14 return.
These enhancements include minimal legal changes and alignment of the definition of
a foreign controlled company with the international OECD standards.

Note the following:

G The old 1T14 return is no longer accepted. Where you have previously requested
and saved an old IT14, the old IT14 will be available for viewing; however, the

. new ITR14 will be presented for completion.

G If the Representative Taxpayer/Public Officer does not submit the ITR14 by the
relevant deadline, the company will face an administrative penalty for non-
compliance.

3 COMPANY INCOME TAX RETURN

3.1 NEW LOOK

i SARS has redesigned eFiling in an effort to embrace the benefits of emerging
technologies and provide an optimized and secure digital environment. The new look is
also intended to help promote voluntary compliance, reduce the administrative burden
and provide you, our valued client, with a more intuitive and user-friendly experience.
The redesigned functionality on eFiling will be implemented using a phased approach.

i For further assistance about eFiling registration, please refertothei How t o r egi st er,
manage users and change us ewhichpsaasagabhi® ondhe on e Fi | i r
SARS website www.sars.gov.za.
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Y SARS ®rure

South African Revenue Service

Welcome to the new SARS eFiling Landing Page. ® Login

a fre€, onlirie process for the subm :
@ ; @& Register Now
yers, tax practitioners and

Your compliance
makes a better South
Africa possible

s and perform a number of other inter 2 Forgot Username?

© Forgot Password?

[ ¢ saws 00vza | osoo 007277

What's New

Call Me Back

[3-

Instead of waiting
in the queue, you
can now get a
SARS consultant

Unsure if you
have to
submit?

e@syﬂl@ ‘e@syrﬂe

Forms & Guides

Payments
Help-You-eFile will

make completing
your Individual
Income Tax Return
(ITR12) easier

Contact SARS
Not sure whether

you must submit SARS MobiApp
an Income Tax

7
Return (ITR12)? SARS has launched a new MobiApp with ' App Store

many new features including:

Terms and
Conditions to phone you
back! Read and

Rascimers accept T&C's for

call back option.

Answer these

simple questions « A simplified registration process GET ITON
and find out Google Play

« A new streamlined login process b’.
« Added security with OTP and biometric

Read more

Read more

technology
+ A quick and easy way to upload
supporting documents

3.2 REQUESTING THE RETURN

Navigate to www.sarsefiling.co.za
I f the Company is regi stLOGINOd iocnone.Fi |l i ng, click o

I f the Company is not regi REGISTERA iocmmome Fand nfgol Icd
the quick steps to register.

G For further assistance about eFiling registration, please refer to the A How t o
register, manage users and chanagveichisser passyvV
available on the SARS website www.sars.gov.za.

G Note that you must be activated to submit the ITR14 return in order to submit it
via eFiling. To activate t heHow foRdgikterr et ur n, p |
manage users and change user password on eFilingdb whi ch is avail abl
the SARS website www.sars.gov.za.

Once you login, click onthe i R e t u buttan displayed on the main menu
Cli cIRetoms IsBuedd di spl ayed on the I eft menu

Select il ncome Tax (I TR1 4ffoin Tihe Xi0eR mdnd dplidad Yinder
AReturnsol ssued

Theii Ret ur n Sceeanrwill beddisplayed

- : Hame: User s ot ut nece ax Status. Contac
Mr GRAEME Contact - g
STANTON o

Tax Reference Number

Identification Number

Return Search

[z015 | [ Reauest mewum |
[
Name Reference Num Period Retumn Type Status Amount Due Due Date Open
PAPERCHASE CC TaxPeriod: 2020 Version: 1 ITR14 Saved an 17/01/2020 000 26022021 Open

i

Select the appropriate year of assessment from the drop down menu.

Once the year is selected, clickonthei Reque st HRi#gobh.ur no

Thefi Ret ur n Pagawilldbé displayed. Click on the i O p e hyperlink displayed
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besides the tax period of interest issued.

Helerznce Hem Peried

Hetwn Iyps Stanuy Amour Thie D e U
PAPERCHASE OO TaxPonod M Versen 1 ITRi4 Saved on 11ON020 000 MARSH Ooen
3.3 GETTING STARTED
You will be routedtotheil ncome Tax .WNor k Page

WSARS ®rine Home User Organisations  Returns Customs  Duties & Levies Services  Tax Status Contact Log Out
Mr GRAEME
STANTON o
Portfolio Taxpayer
PAPERCHASE CC v PAPERCHASE CC ¥ i Organisation @
Tax Reference Number &
Identification Number
INCOME TAX WORK PAGE 0
=
My Profile Taxpayer Name
PAPERCHASE CC Issued
Tax Period
2019
S —
Return Type
Returns Issued ITR14
Employee's Tax (EMP201) RETURN lLAST ALCULATION
_ TYPE STATUS PATE  lyppateD BY RESULTS
1

Employee s Tax (EMP501)
Income Tax
(ITRI4/ITRI2T/ITI2EN

ITR14 Issued
Maintain Legal Enity Details |

20200210

Not Requested

Refresh Return | Submitted at Branch | Request Historic Documents | Return Submission Dashboard |

Incorrect return type?
- :
Have the banking, public officer and contact details of the company been verified and confirmed
{ Yes || No-Maintain legal entity details now
Before you capture the ITR14 return, you are required to validate your demographic
details, which include your contact details, physical address, postal address, bank
account details and other particulars of your representative taxpayer.
Toverifyorupdateany out dated demographic detaiil of the

Mai ntain | egal
Detailso pop up screen.

entity det ai fiMaintairokegal Bntityt on di s pl

G Refer to the externalguide i How t o compl ete the Registratiol
and Veri ficat i o nfordetmitedinfarniRifol @ hdwdo confirm and
verify the applicable company details. The guide can be accessed on

WWW.Sars.gqov.za.
N 5 Home User g Custe Tax Status tact Log Out
mevee , @ :
INCOME TAX WORK PAGE \'!
N R Tooi i G B
;.:Z:c.:::;gW::..,wu,a..a,.m., [ Raquest Historic Documants | Ratum Submission Dashboard |
To open the ITR14 return, click onthe i | T R hypedlink.
Note the following buttons displayed onthefil ncome Tax Wor k Pageo
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(0

AiMai ntain Legal i EhisbuttdnynusDoe seledted shere the user
wants to verify and or amend the demographic details of the company.

G fRefresh Returnoi This button must be selected where the user wants to pre-

. populate the ITR14 return with the latest IRP5 information available to SARS.

G ASubmitted at ThiB rbattonc rhust be selected where the user
submitted their ITR14 return via the SARS Branch. Note that when this button is
selected, the submitted return will be displayed onthe i Ret ur ns 1enst or y o
option.

G iRequest Hi st or i Thisbultanunost e setedted when the user

_ wants to request historic notices of their assessment and statements of account.

G AiReturn Submissi dnThisDhatorm mustabe detected when the

_ user wants to display the return submission dashboard.

G Al ncorrect RieTtis uthon willyaiov dhe user to request a different

tax type in line with their registration to SARS.

Note the following with regards to any return which is applicable to a year of
assessment prior to the implementation of the modernised ITR14 return:

G All the demographic information will be pre-populated onto the new ITR14 return

All other information must be recaptured.

Should there be any old format IT14 returns on eFiling thatareinanfi | s s uoe d 0
fi S a v estdtas, after the implementation of the 1T14 you will be presented with

the below screen to choose:

OO

3 fi Co nt i buttoetod re-issue the return in the new ITR14 format.
3 fi Ca n chattordto action and return to the Income Tax Work Page.
3 fi P r i buttodto print the IT14 return in order to recapture the information

into the new ITR14 return.

Q CONFIRMATION — RETURN REFRESH REQUIRED

This return currently exists in a format which is no longer supported.

Please click on the 'Continue' button to issue a return in the new format, or
Click on the 'Cancel' button to return to the Income Tax Work Page.
Click on the 'Print' button to print a copy of the old return.

Continue | Cancel | Print |

I f for e xComipue® U Whtet din i silsred ®emd eTax t Widbek Pageo
displayed and the status will be updated to read as follows, i Ret ur n was Trepl acec
with | atest version. o

Taxpayer Name eFiling Status

Assessment received

SARS Status

Return - Routed For Manual Assessment Review

Tax Reference

Return Type

ITR14

LAST UPDATED ALCULATION
T4

Filed through eFiling 1 Mot Requested

TR14 Return was replaced with latest version 2 Not Requested

[ Maintain Legal Entity Details
[ Query SARS Status ][ Refresh Retum | Manually Submitted | Add Financial St ][ Dashboard Incormect return type?

Note that all returns filed or submitted to SARS will be displayed on the i Ret ur ns
Hi st optigndnenu.
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3.4 COMPLETION OF THE ITR14 RETURN

COMPLETI NG THE Al NFORMATI ON TO CREATE THI S 1 NCC

PAGE
Once you have clickedonthefil TRh¥per |l ink, the Al sihaomenati on t o
tax returndo page will/l be displ.ayed on the return

Ensure that you complete all the questions on this page. Depending on the answer you
provided to the each question, subsequent questions may be displayed.

G If any of the questions are changed after starting to complete the return, it may
result in the following:
3 Existing sections on the return may be removed. The form will display a
warning message to alert you of any potential loss of data captured or
3 Additional sections may be displayed on the return for completion.

The first question displayed relates to the registration details of the company. If your

answer to the question fAHave the banking, publ i
company been verified and confimedasc or r ecNo9 0 tlse if ol | owi ng scree
displayed:

Warning Message:

! E Changing the answer to this gquestion may result in data you have
previously completed or data for which SARS has information not
being reflected on your return.

This could result in an incorrect statement.

Do you wish to continue?

l Yes J l Mo J
Click ®ackot hbeutit on di splayed on the main menu to
click on the fiMaintain Legal Entity Detailso button to confirm and verify the company

details.

| fYyes6 S el ected t o Haledhe fpankirsgt public officer and contact

details of the company been verified and confirmed as correcto , additional
guestions will be displayed according to the following headings below:

¢ Dormant;

Company type;

Capital Gain / Loss Transaction;

Voluntary Disclosure programme;

Tax Credits;

Company Information.

@ QD G G )

Select the appropriate answer and complete the questions displayed below each

headings as displayed on the return.

G Note that some of the sections will display further fields to be completed
depending on the answer selected.

With the enhanced eFiling look the content of the ITR14 is customised based on the
following company types that are identified when the taxpayer completes the wizard:
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G ARegi stered det &d uesions rd¥dtimgrno taxgayee egistered
details will be displayed as follows:

o T[T 1-0
VSARS GNCOME TAX ACT, NO. 58 OF 1962 AS AMENDED)

INCOME TAX RETURN FOR COMPANIES

Company / Close Corporation Information

This page allows the company to customise their ITR14 return

Registered Details

Have the banking. public officer and contact details of the company been verified and confirmed as correct? Refer v () N O
to guide)

E] company / Close Corporation Particulars &

Registered Name Trading Name

Dormant - For the creation of the customised ITR14 return a dormant company is
classified as a company that was not actively trading and / or did not receive any income
or incur any expenses during the year of assessment (e.g. if the company partially traded
during the year of assessment, the company will not be regarded as a dormant company).

G The dormant questions screen will be displayed as follows:

DDEmEm 80
WVSARS  reomoc o swios

INCOME TAX RETURN FOR COMPANIES

Company / Close Corporation Information

This page allows the company to customise their ITR14 return

= 3
. 0o ° 5 i li.
Registered Details Dormant Capital Gain/Loss Transactions Voluntary Disclosure Programme
Is the company dormant? * v@nNQO
Did the company become dormant / inactive during the year of assessment? * vyONQO

G I f tee fivek boxes were selected the following
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Company / Close Corporation Information

This page allows the company to customise their ITR14 return

e
. 0o ° = ° g b
Registered Details Dormant Company Type Capital Gain/Loss Transactions Voluntary Dis
Is the company dormant? * Y @ N O
Did the company become dormant / inactive during the year of assessment? * Y @ N O

Although the company is dormant, the company still traded during the year of assessment and therefore an ITR14
return for actively trading companies must be completed in full for the year of assessment.

Companies that are not dormant are classified as follows:

G Share Block Company i as defined in s1 of the Share Blocks Control Act, 1980

5 (Act 59 of 1980).

G A Body Corporate i as defined in s1 of the Sectional Titles Act, 1986 (Act 95 of
1986).

Company / Close Corporation Information

This page allows the company to customise their ITR14 return

. 0 ° &5 ° g © b

Registered Details Dormant Company Type Capital Gain/Loss Transactions Voluntary Dis

Is the company a body corporate established in terms of the Sectional Titles Act or a share block company defined vy @ N O
in the Share Blocks Control Act as referred to in s10(1)(g)? *

Return Type

BODY CORPORATE / SHARE BLOCK COMPANY

G Micro Business i a company with a qualifying turnover (as defined in
Paragraph 1 of the Sixth Schedule to the Income tax Act) not exceeding
R1 million and the total assets (current and non-current) do not exceed

R5 million, and that is not otherwise classified as a Body Corporate/Share Block
Company for purposes of the ITR14 return.
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Company / Close Corporation Information

This page allows the company to customise their ITR14 return

., O ©° & & g o b

Registered Details Dormant Company Type Capital Gain/Loss Transactions Voluntary Dis

Is the company a body corporate established in terms of the Sectional Titles Act or a share block company defined v O N @
in the Share Blocks Control Act as referred to in s10(1)(e)? *

Specify the gross income (sales / tumover plus other income) in ru. Spedify the total assets (current and nen-current) of the company...

R 1000000 ¥ R 5000000 ¥

Return Type
MICRO BUSINESS

G Small Business 1 a company not otherwise classified as a Body
Corporate/Share Block Company or Micro Business with a gross income
(sales/turnover plus other income) for the relevant year of assessment (YOA) not

exceeding:

o] R14 million and the total assets (current and non-current) of the company
for the YOA not exceeding R10 million (for all YOA prior to 2013/04/30);

o} R20 million and the total assets (current and non-current) of the company
for the YOA not exceeding R10 million (for all YOA after 2013/04/30
onwards).

Company / Close Corporation Information

This page allows the company to customise their [TR14 return

. O © & ° g o o

Registered Details Dormant Company Type Capital Gain/Loss Transactions Voluntary Dis

Is the company a body corporate established in terms of the Sectional Titles Act or a share block company defined vy O N @
in the Share Blocks Control Act as referred to in s10{1)(g)? *

Specify the gross income (sales / tumover plus other income) inr... Spedify the total assets (current and non-current) of the company...

R 14000000 v R 10000000 ¥

Return Type

SMALL COMPANY

G Medium to Large Business i If a company is not classified as a body
corporate/share block company, micro business or small business, it will be
classified as a medium to large business.
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Company / Close Corporation Information

This page allows the company to customise their ITR14 return

o @ &H 9 e © )

Registered Details Dormant Company Type Capital Gain/Loss Transactions Voluntary Dis
Iz the company a body corporate established in terms of the Sectional Titles Act or a share block company defined v o N ©
in the Share Blocks Control Act as referred to in s10(1)(e)? *

Specify the gross income (sales / tumover plus other income) in ... Specify the total assets (current and non-current) of the company..

R 1500000 v R 20000000 ¥

Return Type
MEDIUM TO LARGE COMPANY

G The capital Gains /Loss Transactions screen will be displayed as follows:

Company / Close Corporation Information

This page allows the company to customise their ITR14 return

© 5 © o & ° e

letails Dormant Company Type Capital Gain/Loss Transactions Voluntary Disclosure Program

Did the company have any transactions or events which resulted in a locally sourced capital gain or loss (including v @ N O
cryptocurrency)? *

Did the company have any transactions or events which resulted in a foreign sourced capital gain or loss (including vy @ N O
cryptocurrency)? *

G The Voluntary Disclosure Programme screen will be displayed as follows:

Company / Close Corporation Information

This page allows the company to customise their ITR14 return

B @ B @ s @ &
‘mant Company Type Capital Gain/Loss Transactions Voluntary Disclosure Programme Speci:
Does any declaration in this return relate to an application made under the SARS Voluntary Disclosure Y O N O

Programme? *

G Specific Economic Zones will be displayed as follows:
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Company / Close Corporation Information

This page allows the company to customise their [TR14 return

< & e fi = = N
tal Gain/Loss Transactions Voluntary Disclosure Programme Special Economic Zones Tax Credits
Is the company a qualifying company as defined in s12R? * ¥ O N o
G The Tax Credits screen will be displayed as follows:
Company / Close Corporation Information
This page allows the company to customise their ITR14 return
e @ [ == s
255 Transactions Voluntary Disclosure Programme Special Economic Zones Tax Credits Custo
Will the company be claiming any PAYE credits reflected on an IRP5 tax certificate? Y O | @

Will the company be claiming any Fareign Tax credits not relating to Capital Gain transactions in terms of séquat Y O N O
(1A} and/or treaty? *

Were any foreign tax credits refunded / discharged during the year of assessment for which a rebate was allowed Y O N O
during a previous year of assessment? *

Will the company be claiming a deduction on SA sourced trading income it.o. sbquat (1C) 7 * Y O N O

G The Customs Information will be displayed as follows:

Company / Close Corporation Information

This page allows the company to customise their [TR14 return

¢ & = = = 5
Voluntary Disclosure Programme Special Economic Zones Tax Credits Customs Information
Is the company registered/licensed for Customs purposes? * Y O N O
The Buttons:
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P r e wib assist in going back to the previous question.
N e xi twil assist in moving to the next question.

Note: When some or all the fields are not completed, the wizard heading will remain
red and once all the fields are completed, the wizard heading will change to green.

@G
St

Company / Close Corporation Information

This page allows the company to customise their ITR14 return

. 0 ° & b 8

Registered Details Dormant Capital Gain/Loss Transactions Voluntary Disclosure Programme

Is the company a gualifying company as defined in s12R? * ¥ O N @

The ITR14 return must be completed and submitted to SARS within 12 months after
the financial year end of the company.

For the ease and speedy process of filing your ITR14 return, we have structured this
guide such that the entire filing process relating to the management of your ITR14
return via eFiling is described. However to unpack the ITR14 return form for the
purposes of completion, we recommend that you access the Comprehensive guide
t o t he | TR14 r et ur whichf i® available omp then BARS dwebsite
www.sars.gov.za

3.5 SUBMITTING THE ITR14 RETURN

Once all the questions h alnfermatiom et cremte shise r ed o n
income tax returnd0 page, the relevant sections wild/l be
completion.

All mandatory fields on the ITR14 will be indicated in red. For assistance to complete
the ITR14 return, refer to the External Guide - IT-GEN-04-G01 - Comprehensive guide
to the ITR14 return which is available on the SARS website www.sars.gov.za

The following minimal demographic details will be pre-populated:
Registered name;

Trading Name;

Company/CC registration number; and

Financial Year End (CCYYMMDD).

[0 0NN
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[l company / Close Corporation Particulars ~

Registered Name Trading Name

CC Reg No

Is this return in respect of a branch / permanent establishment / agency of a yOnNO

foreign company? * Pleass indicate where the majority of the company's taxable income / loss is derive.. +
Select the Standard Industry Cade (SIC) applicable to the main activity of the Company State the profit code of your main source of income.

If the profit code is “other not specified”, please provide a description

. Complete tax practitioner details (if applicable):

@ Company / Close Corporation Particulars v

& Tax Practitioner Details (if applicable)

Registration No. Tel No.

Mark here with an ‘X' if you declare that you do not have an email address. []

Tax Practitioner Email address Confirm Tax Practitioner Email address

. Complete the declaration:

Declaration

I declare that:
Tam the duly appointed Public Officer / Representative of the company.
The information furnished in this return is to the best of my knowledge both true and correct.

HOO0GO0GO0C000
HO00R00R000000C

Blease ensure overthe 2 lines of "X's above
T have disclosed the gross amounts of all income received and / or accrued to this company during the period covered by this return.
I have the necessary financial records and supporting schedules to support all declarations on this return which I will retain for audit purposes.
Date (CCYYMMDD)
Year Day
2020 T TV 1 TV For enquiries go to www.sars.gov.za or call 0800 00 7277

. Complete the Balance Sheet:
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Balance Sheet

) Equity and Liabilities (o
Non-current assets - Property, piant and quipment *

R 0V R Total Equity (Capital and reserves) |

Total Equit

Non-current assets - Venices *
R o v R Non-current liabilities — Long-term loans & provisions I

Non-current liabilities

Non-current assets - Long-term loans *

Current assets — Inventory and work in progress (net after provisions) * 1 R Other equity and liabilities I

£l

Inventory and work in pr ( rovisions) is a mandatory field o

ity and liabilities

1 R Total equity and Liabilities

Other assets is 2 ma

Total assets

. Complete the Income Statement:

. Complete the Tax Computation:
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