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PURPOSE

The purpose of this guide is to describe how to activate and declare medical scheme
contribution and insurance payments on eFiling. The guide further describes the
requirements for a successful submission. The guide is structured as follows:

o How to activate medical scheme contribution and insurance payments on eFiling
o How to submit medical scheme contribution and insurance payments data
o How to declare medical scheme contribution and insurance payments on eFiling

This guide in its design, development, implementation and review phases is guided and
underpinned by the SARS Strategic Plan 2020/21 - 2024/25 and the applicable legislation.
Should any aspect of this guide be in conflict with the applicable legislation the legislation
will take precedence.

2 INTRODUCTION

Third Parties include financial institutions such as banks, medical schemes, and fund
administrators to name a few. These parties are by legislation required to submit financial
and demographical data periodically to SARS. The data which is submitted must be
detailed as per SARS external Business Requirement Specification (BRS) for a particular
third party data tax type.

Medical Scheme Contributions and Insurance payments form part of the third party data
for submission to SARS. Third party entities are to report on medical scheme contributions
made by employers and employees towards a medical scheme as well as on benefits not
covered such as interest and refunds. Insurance payment data submissions, on the other
hand, report on member and other demographics and contributions made by members
towards insurance.

This guide will detail the necessary requirements for a successful submission of the IT3
(F) by describing how to activate, submit data and declare the IT3 (F) medical scheme
contributions and insurance payments data to SARS.

3 REQUIREMENTS FOR A SUCCESSFUL DATA FILE SUBMISSION AND
DECLARATION

In order for an entity to submit Medical Scheme Contributions and Insurance payments
data successfully, there are required processes that the user must follow. This section will
highlight these processes and unpack what is required within each process. Furthermore,
this section will direct the user to whom he/she should contact when there are problems
experienced.
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Figure 1: Process for a successful submission
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3.1 REGISTRATION

. Registration must take place for the use of eFiling. The organisation must register its entity
either as an organisation or via a tax practitioner profile. Once your organisation is
registered, safe guard your login and password for the future use of eFiling.

. On how to register on eFiling, refer to the following external guide:

@ GEN-ELEC-18-G01 - How to register manage users and change password on
eFiling - External Guide

This process is done once and does not have to be repeated for every submission.

3.2 ENROLLMENT

. Once registered the organisation must register and enrol their selected representatives of
the organisation. To manage third party data submissions, the organisation must have the
following three types of representatives allocated in the enrolment and submission of third
party data to SARS:

e Business Administrator — This user is the same as the current eFiling full
administrator. The role of this user is to enroll the legal entity/organisation that will
be submitting data to SARS and the Technical Administrator. The taxpayer is not
required to allocate new eFiling administrators for the purposes of third party data
submissions if one already exists.

o Technical Administrator — The role of this user is to request the security certificate
and to enrol technical users. If the taxpayer decides to change the Technical
Administrator, a new Technical Administrator must be added before the existing
one can be removed. There must always be at least one Technical Administrator
for each enrolled organisation.
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@ Technical User — The role of this user is to submit the data files to SARS via the
Direct Data Flow channel. An organisation can have multiple Technical
Administrators and Technical Users in order to allocate work according to the
organisation’s requirements. The technical user must be a different person from the
technical administrator.

o To enrol for the use of HTTP or Connect Direct refer to the following external guides
available on the SARS website:

@ GEN-ENR-01-G01 - Guide for Submission of Third Party Data using the Connect
Direct Channel - External Guide

@ GEN-ENR-01-G02 - Guide for Submission of Third Party Data Using the HTTPS
Channel - External Guide

Important to note: Once enrollment of the organisation is completed, the person who enrolled
the organisation becomes the Business Administrator. This implies that he/she (the Business
Administrator) cannot be enrolled as a Technical Administrator or a Technical User.

This process is done once and does not have to be repeated for every submission.

3.3 ACTIVATION

. Activation process involves the creation of a desired tax type on eFiling so that a return of
the desired tax type may be issued by SARS.

. For how to activate Medical Scheme Contributions and Insurance payments tax type refer
to section 4 on this guide

This process must be done for every new tax type return that will be submitted via
eFiling.

3.4 DATA SUBMISSION

. Data submission involves routing a completed data file via HTTP or Connect Direct to the
SARS third party data unit.

. Always refer to the SARS website for the external BRS which details how to prepare the
data file for submission purposes.
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. For how to submit Medical Scheme Contributions and Insurance payments data file, refer
to section 5 on this guide.

. There will be messages that SARS will send the user notifying him/her whether the
submission was successful or not. For any errors or messages that you have encountered
which noted that the submission was not successful, kindly communicate to SARS
detailing the technical challenges experienced on the following email address:

@ Bus_Sys CDSupport@sars.gov.za

3.5 DECLARATION

. Declaring involves the verification of the submitted data file. This implies that the user is
required to validate whether the submitted data file is correct by determining whether the
pre-populated data displayed on the submission return is the summary data of the
submitted data file.

o The MITO2 return is used to declare the Medical Scheme Contributions and Insurance
payments. Refer to section 6.1 of this guide on how to declare the Medical Scheme
Contributions and Insurance payments.

The user must only declare once the data has been successfully submitted.

o If the entity wants to revise a submitted declaration, the correct data should be resubmitted
via the submission channels and once successfully submitted, the entity may view and
file the revised declaration on eFiling via the MITO2 return.

Note: No changes may be done on the MIT02 form, the entity may only request submitted data
and if correct, they may file the revised declaration.

4 ACTIVATION OF THE IT3(F) TAXTYPE

. In order to submit data and declare on eFiling, the tax type (IT3) must be activated.

Note that for any submissions, ensure that the Tax Type for filing as been activated on
your eFiling profile. This will ensure that the appropriate return is issued to your profile

. This section will describe how to activate IT3(f) tax type on eFiling
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> IT3(F)

Note that this activation includes all the sub types for IT3, which are:

To activate IT3(f) ensure that the tax representative for your organization is registered as
a representative of your organization on eFiling. Additionally the tax registered
representative must be linked to the organizational profile on eFiling. Refer to the following
external guide: GEN-ELEC-18-G01 — How to register for eFiling and manage your user
profile — External Guide, available on the SARS website www.sars,gov.za

Note that if it's a first time registration of the representative on eFiling, the process might
require related supporting documents and should be resolved with 48 hours due to the
verification of the documentation process.

e e VSARS @i

Partiolio Taxpayer

Tax Reference Number

Home User  Organisations Retums

i Organisation

Customs Duties & Levies Services  TaxStatus  Contact Log Out

il

Identification Number

My Profile

Organisation

Taxpayers
SARS Registered Details Q
Name Registration or ID number Tax Reference Number e
Admin Reports
S Name of Taxpayer Company/ [D Number Reference Number Last Return Filled Last Accessed Actions
Customs Registration
V»ewTaxpaver
Special Links.
0
Users
{"3) ASKAQUESTION?
The registered representative should proceed as follows:
@ Select on the left menu:
o <Organisation>
o <Tax Types >
o <Manage Tax Type>
The following screen will be displayed
EXTERNAL GUIDE REVISION: 2 Page 8 of 26

HOW TO ACTIVATE AND DECLARE
MEDICAL SCHEME CONTRIBUTION
AND INSURANCE PAYMENTS IT3(F)
VIA eFILING

GEN-ENR-01-G06



http://www.sars,gov.za/

Organisation l @l

Taxpayer Name

Organisation

Register New Registration Number

Change Details
Tax Types

Manage Tax Types
Manage Tax Types
View Request History

Tax Type Description Reference Number

Status

Action

Legacy: Activation Requests
Provisional Tax (IRP6)
Legacy: Transfer Requests

Organisation Income Tax (ITR14/
Legacy: Pending Registration
CBC
Banking Details
EMPS501 - Submission

ISV Activation

1756 - Secondary Tax On Companies (STC)
immary

Dividends Withholding Tax (DWT)

VAT Vendor Search

m

Delete Taxpayer

Not Active, Active with Y Koorsse Accounting
&amp; auditing.

Not Active. Active with Y Koorsse Accounting
amp; auditing.

Not Active,

Not Active.

Not Active.

Not Active.

Not Active.

(O Transter Tax Type to me
O Transfer Tax Type to me
O Activate
O Activate
O Activate
O Activate

[ Activate
[ ASKaquEsTION?

Select the applicable product, and click the Submit button displayed below to continue.

Manage Tax Types

Tax Type Description Reference Number

Register New

Status

Action

Provisional Tax (IRP6) 9005006102
Change Details
Organisation Income Tax (ITR14/IT12E/ATRI2T) 9005006102
Tax Types
ac 9005006102

Manage Tax Types

EMP501 - Submission 9005006102

View Request History
IT56 - Secondary Tax On Companies (STQ) 9005006102
Legacy: Activation Requests

Dividends Withholding Tax (DWT) 9005006102

Legacy: Transfer Requests

m 9005006102
Legacy: Pending Registration

Medical Scheme Contribution 9005006102

Banking Details
Insurance Payment 9005006102
ISV Activation

Foreign Tax Information (FTI) 9005006102
Summary

VAT Vendor Search

Delete Taxpayer

Not Active. Active with Y Koorsse Accounting

&amp; auditing.

Not Active. Active with Y Koorsse Accounting

&amp: auditing.

Not Active.

Not Active.

Not Active,

Not Active.

Not Active.

Not Active.

Not Active.

Nat Active.

O Transfer Tax Type to me
O Transter Tax Type to me
B Activate
O Activate
O Activate
[ Activate
Activate
Activate
Activate

Activate

[ AsKAQuEsTION?

Upon successful activation, a message will be displayed that the tax types have been

activated.

EXTERNAL GUIDE

HOW TO ACTIVATE AND DECLARE
MEDICAL SCHEME CONTRIBUTION
AND INSURANCE PAYMENTS IT3(F)
VIA eFILING

GEN-ENR-01-G06

REVISION: 2

Page 9 of 26




Organisation

Register New

Change Details

Tax Types

Manage Tax Types

View Request History

Legacy: Activation Requests

Legacy: Transfer Requests

Legacy: Pending Registration

Banking Details

ISV Activation

Summary

VAT Vendor Search

Delete Taxpayer

e VSARS @nunc

User

Organisations ~ Retums

Customs  Duties & Levies  Services

Tax Status. Contact Log Qut

Portiolio Taxpayer

Cocacola CCC CLEANERS CC * : Organisation \Eg‘-‘?

Tax Type Request Summary

The following action has been taken against these tax products
Tax Type Description Reference Number Action
¢:1e 9005006102 Activated
m 9005006102 Activated
Medical Scheme Contribution 9005006102 Activated
Insurance Payment 9005006102 Activated
Foreign Tax Information (FTJ) 9005006102 Activated

[ AskaquesTioN?

Click on Continue

Organisation

Register New

Change Details

Manage Tax Types

View Request History

Legacy: Activation Requests

Legacy: Transfer Requests

Legacy: Pending Registration

Banking Details

ISV Activation

Summary

VAT Vendor Search

Delete Taxpayer

Taxpayer Name

Registration Number

Tax Types Details

Tax Type Description

Reference Number

Contact Details @

Cell:

Email:

Status

ms

Medical Scheme Contribution

Insurance Payment

Foreign Tax Information (FTI)

CBC

Edit Contact Details

Manage Tax Types

Successfully Activated

Successfully Activated

Successfully Activated

Successfully Activated

Successfully Activated

Access Rights
.

Note the three buttons below and their functionality:

@ Edit Contact Details — used to update Contact Details

o Manage Tax Types — used to assess the status of the activation and validate which
tax type has been activated/deactivated

@ Access Rights - used to validate whether the correct rights are assigned to the

user for the use of the functionality
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Manage Tax Types

Tax Reference Number

Tax Type Description Reference Number
Identification Number

Status

Action

Provisional Tax (IRP6) 9005006102

My Profile

Organisation Income Tax (ITR14/IT12E/ITR12T) 9005006102

cBC 9005006102
Organisation
EMPS01 - Submission 9005006102
Register New
1756 - Secondary Tax On Companies (STC) 9005006102
Change Details
Dividends Withholding Tax (DWT) 9005006102
Tax Types
m 9005006102
Manage Tax Types
Medical Scheme Contribution 9005006102
View Request History
Insurance Payment 9005006102
Legacy: Activation
Foreign Tax Information (FT) 9005006102
Legacy: Trai
Legacy: Pending Registration
Submit

Banking Details

Not Active. Active with Y Koorsse Accounting
&amps: auditing.

Not Active. Active with Y Koorsse Accounting
&amp: auditing,

Successfully Activated.

Not Active.

Not Active.

Not Active.

Successfully Activated.

Successfully Activated

Successfully Activated.

Successfully Activated.

O Transfer Tax Type to me
O Transfer Tax Type to me
O peactivate

O Activate

O Activate

O Activate

O Deactivate

[0 Deactivate

) Deactivate

O Deactivate

[ Ask AQUESTION?

41 ACCESS RIGHTS

are assigned to you as the user to use the functionality on eFiling.

Organisation

SARS Registered Details

Employee Registration

Admin Reports

Rights Groups

Manage Groups

Organisation Setup

Customs Registration

Special Links

The Group Details page will be displayed. Click the Open hyperlink.
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Group Details

Group Name Authorisation Level Access to Payments n Taxpayers

System Default Submissions Manage Payers Manage Users

. On the Update Group Details screen, select Medical Scheme Contributions and
Insurance Payments option.

. Click on the Update button to continue.

. This step will ensure that the IT3(f) Third Party Data functionality is activated on the eFiling
profile.

UPDATE GROUP DETAILS

Group Name System Default

Authorisation Level Submissions -

Access To Payments

Tax Types Provisional Tax (IRP6)
VAT201

Organisation Income Tax (ITRA4/T1ZET12TR)
Individual Income Tax (ITR12)

Employee’s Tax (EMP201)

IT56 - Secondary Tax On Companies (STC)
EMP501 - Submission

Customs Agent

Excise Agent

[V]VAT Admin Penalty

PAYE Admin Penalty

IT Admin Penalty

Transfer Duty

AABS Agent Appointment — Banks
Dividends Withholding Tax (DWT)

AABS Agent Appointment — Employers
[[]AA8S Agent Appointment - Other

[#] Tax Compliance Status

T3

Medical Scheme Contribution

Do you want to import taxpayers from an existing group? @ Yes @ MNo
[ Update || Delete Graup || Back || Check All || Uncheck Al
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5 SUBMISSION OF DATA FILE

Submission of the Medical Scheme Contributions and Insurance payments data is when
an organisation representative has detailed the Medical Scheme Contributions and
Insurance payments data file as per external BRS and routes the file to SARS.

This section will illustrate how to submit Medical Scheme Contributions and Insurance
payments data file.

Note that the organisations representative must prepare the submission file as per
SARS external BRS on Medical Scheme Contributions and Insurance payments. The
following external BRS must be utilized to prepare the file for submission:

Table 1: External BRS available for IT3 (f)

Third party tax type SARS external Business Requirement Specification
(BRS)

Medical Scheme | BRS: SARS External BRS - Medical Scheme Contributions
Contributions (MSC) v1.0.3

Insurance Payments BRS: SARS External BRS - Insurance Payments (INS) v1.0.3

Once the organisation has enrolled a representative for submission purposes, proceed as

follows:

o Click on Services

o Click on Enroll 3" Party Data

o Select Secure File Submission

Ta
User Organisabons  Retums Customs  Dubes & Levies  Senvices Tan Status

Additional =3

Tax Clearance Certificates i Organisation

Enrol 3rd Party Data
How do | use Services?

» How does the service operate?
+ How do | request a directive?
= How long will it take to ged 3 Directive?
+ How will | be notifed when the directrves have been issued?
* Moving Directives 1o History
= iawing History
« IRP3e & ITAEL
+ Duplicating a Dwective
Resubmitting a Dechned Dwective and viewing reasons why
« Cancelling a successful Directive

How does ihe service operate?

Legin usng yous login name and password. Once logged in o the servce you will have four man areas of the service - depicied at the top left of the sereen below the SARS efidng
loge: Users, Organisation, Returns, Services

= Within USER you can register additional users, assign user rights, and change user details

= Within ORGANISATION you can register crganisations, change organisation details, register tax types. register banking details, and set up hierarchies. workflow and notifications

= Within TAX RETURNS you can view tax retums issued. complete and submit tax returns to SARS. You can also view tax returns history, make payments to SARS and view
payments history

= Within DIRECTVES you can request, complete and submit directives 1o SARS. You can also view directive hestory, duplicate, arehive and print a hard copy. Once a directive has
bean issued can, if necessary, request that it be cancelled

Complaints

o | recpaest 3 duective?

Live Help? « Click on DIRECTIVES, then within the lefi hand menu cption click on reguest
Click on the type of Directive i .. Form ALD, Form B, Form C, IRP3a, IRP3b or IRP3¢
» Click on the particutar form to open. Camplete the information required

- ASK A QUESTION?
Special Links *_You are then able to SAVE that particular form — should yvou wish to submit at a later stage, the Directive will be placed in PENDING

The user will be redirected to the secure site where data may be uploaded.
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. Kindly refer to the following submission guides:

o

o

GEN-ENR-01-G01 - Guide for Submission of Third Party Data using the Connect
Direct Channel - External Guide

GEN-ENR-01-G02 - Guide for Submission of Third Party Data Using the HTTPS
Channel - External Guide

. Any technical queries or challenges experienced during submission, kindly revert them
to the following email address:

o

Bus_Sys_CDSupport@sars.gov.za

5.1 VIEW THE STATUS OF THE SUBMITTED DATA FILE

. Once the data has been submitted, the user may view the status of the submitted Medical
Scheme Contributions and Insurance payments data via the third party data dashboard

report.

a

o

o

Tax Directives

To do so, proceed as follows:

Login

Click on Services

Click on Enroll 3" Party Data

Click on Submission Dashboard

Select the appropriate data product from the dropdown list
The dashboard will present the following screen:

Usar Organisaions  Retums. Customs  Dubes & Levies  Senices Tax Status Contact Log Out

ives - prior 2017

Tax Clearance Certificates

Enrol 3rd Party Data

Enrol Organisation

Enral Technical Admin

Request Certificate

Secure File Submission

My TP Configuration

* i QOrganisation

3rd PARTY DATA DASHBOARD
[oenioees ______________________ Wsechows ]

Charit Name From Date
Traging As ToDue
Regiaraton Number

Cardicat Tipe

Mo Of Warming Mo OF
Acceptid Dl ated
Records Records
Accapied with wamings: This can be
any combinabon of accephed Selds
22T0100,00 00 Seic accepled with & waming and
uplicate redends

) Ask A quesTion?
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Note that the following codes that could appear on the 3™ party data dashboard and their
interpretation.

Table 2: Code status of the submitted third party data

Status Code | Status Description
013 File pre-validation in progress
014 File validation in progress
015 File processing complete and response sent
3 Any technical related queries on the submission process, send them to the following email
address:

@ Bus_Sys CDSupport@sars.gov.za

6 THIRD PARTY DATA

o Third party data is functionality on eFiling applicable for third party data submissions,
declaration and viewing of the dashboard. Since this guide is applicable for IT3 (f), we will
unpack how to use this functionality in declaring, submitting and viewing the status of
submission for medical scheme contributions and insurance payments IT3 (f).

o Note that there are more functions available on eFiling for the submission of third party
data however they are exclusively for IT3(b,c,e, s). For more information on how to
activate, submit and declare third party data, refer to the following external guide:

@ GEN-ENR-01-G03 — How to activate submit and declare IT3 third party data via
eFiling — External

6.1 SUBMIT NEW RETURN

. This button is applicable when the user wants to declare their organisation submission of
third party data tax type via eFiling. The form that must be completed will be based on the
third party data you wish to declare. For medical scheme contributions and insurance
payments, the applicable form is the MIT02.

6.1.1 MEDICAL SCHEME CONTRIBUTION DECLARATION

. For the declaration of Medical scheme contributions, proceed as follows:
@ Click on Returns on the main menu
o Click on Third Party Data on the left menu
o Click on Submit New Return
o The following screen will be displayed
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HOW TO ACTIVATE AND DECLARE
MEDICAL SCHEME CONTRIBUTION
AND INSURANCE PAYMENTS IT3(F)
VIA eFILING

GEN-ENR-01-G06


mailto:Bus_Sys_CDSupport@sars.gov.za

§ Organisation

Submit New Declaration (MED)

MED

2021-08 ¥ | Request Fund Entities

Medical Scheme Contributhon

Te ask for a Medical Scheme Contribution declaration you need 1o have submitted the necessary data that will form your
declaration to SARS. Please note that the ability to save ssued declarations has been removed because the data is pre

propulated from your data submission(sh

Please Note:
= Helpdesk operating hours: 08h00 - 17H00 (exeluding weekends and pubbe holidays)

Fund Entity

Select the appropriate year and month from the drop down option.
Click on the Request Fund Entities button.

The list of funds will be displayed:

Search by registered name

Fund Entity Registered Number Fund Entity Registered Name Tax Period

0123456789 Company C 201302 o

_é;Hnue

Select the appropriate fund from the list by clicking on the radio button besides the
appropriate fund entity.

Once all the desired fund entities have been selected, click on the button Continue.

This will display the MIT02 return
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D 0-q
Vs}ms Medical Sch Contribution /

Insurance Payments Declaration

MITO2

Declaration Dutails

Tax Practitioner Datails (i appiicabie)

w

I dociarn

« T ket mesiid o e cocSae o Tt 3 SOVt o v PESOEY, B

= | v deachosed il fhar conbribagbons, beoedts and rehurda

= | have o reesemnary secorciu o suppor ol B deckarabons, on e form which | vl relain for sudi purposes
= | acoept thal o resut reflecind i banesd on tha dats provaddod i th submeson

e (A

200 4 08 4 29 B v

For inquarios o ks wwew sars gov 23 o call 0800 00 F277

Surmemary of Financial Details

NS A CRESTIONT

o Once the above screen is displayed, validate the populated MIT02 form.

. Once done, click on the File Return button to file the return.

Dividends Tax DETAILS
Tax Referance Number
Levies and Duties
vies and Duti -
ion has been i

Third Pa 2 N ; "
e Pleasa note that you meay follow up with SARS on the processing of your declaration submission on the Work Page.

Submit New Data

Confinue
Submitted Data R
Submit New Return

1]

Medical Asd

Insurance Payment

Submitted Return

ymatic E
Informat

MNon-Cor

6.1.2 INSURANCE PAYMENTS DECLARATION

. For the declaration of insurance payments, proceed as follows:
@ Click on Returns on the main menu
@ Click on Third Party Data on the left menu
o Click on Submit New Return
o Click on Insurance Payment
o The following screen will be displayed
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Submit New Declaration (INS)

Return Typ
2021-08 ¥ | Reguest Fund Entifies

Insurance Payment

To ask for an Insurance Payment declaration you need to have submitied the necessary data that will form your declaration to
SARS. Please nate that the abilty 1o $ave issued declarations has been removed because the data s pre-propulated from
your data submission(s)

Please Note:
= Helpdesk operating hours: DBROD - 17h0D (excluding weekends and public halidays)

Fund Entity

Select the appropriate year and month from the drop down option
Click on Request Fund Entities

The list of funds screen will be displayed

Search by registered name

Fund Entity Registered Number Fund Entity Registered Name Tax Period Select

0123456789 Company C 201302

aljnue

0
Q

Select the appropriate fund from the list by clicking on the radio button besides the
appropriate fund.

Once all have been selected, click on the button Continue

This will display the MIT02 return
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8 B & -0

Retunrrs Sesech V‘S‘MS Medical Scheme Contribution / MIT02
South African Rverue Senvce Insurance Payments Declaration

Fisbusrrs History

Levies and Duties

Declaration Datails ¥

Third Party Diata

Tax Practitioner Datails [If sppiicable)

Ml oo el e e e
» Ther indormaton armuahod in ey diciraton s and cosmoct n ey mapoct. and
| chackosed m il o onksbbons, berokts nd rekurdy . I —
Whexical Aid = | by B rocimmary seccnds fo g i B chackiepburn o ey Form whach | wall sebaes & mc prsposes e z

« | 3c0ept ot e rosit neboctd e bisod.on tha data prowded it sutmesscn

Insurance Payment —
e (VMO For onauanies go o wisw sars pow 3 or call (800 00 72T

200 /08 4 1 B v

Summary of Financial Detaitz W

AEAQUESTIONT |

Submitied Fetum

Ficquisst Tix Trarreactionns

o Once the above screen is displayed, validate the populated MIT02 form.

. Once done, click on the File Return button to file the return.

S
Tax Reference Number
Levies and Duties
RESULT
Your declaration has been successfully submited.
Please nate that you may follow wp with SARS on the processing of your declaration submission on the Work Page.

Submit New Data
Submitted Data

Submit New Returmn

Insurance Payment

Submitted Return

Zequest Tax Tra

Dashboard

Auto

Note that the medical contribution and insurance payments return (MIT-02) appears the
same however indication of the difference between medical contributions and insurance
payments is detailed in the section titled Declaration Details
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Declaration Details

6.1.3 PRINT THE MIT02 RETURN

o To print the MITO2 PDF return proceed as follows:

@ Click on the Print button displayed on the menu above the return.

Filo e f P

@ Click on Open File to view the downloaded MIT02

PrntHTMLSF eem asg

I ameaouesmonn

ve o search

@ Once opened the MIT02 form will appear as follows:
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Home  Tools T™ - charter-mem.. SARS_2017_LookFe... Flattened XFA @

® 8 B Q D@ 1 R OO - BT B2 gD

H : [ createPOF
[T R — ]

@ BN combine Files

= fed  BOZ0 | Peciswbe  [@0T9-0301 | FeetEone  [2020-02-28 | ssessen  [2020-02 | Yoo | ]

o fz== [Company A ] o cifnen [ | 52 Edit PDF
e [Company 8 1
Rt [ ] [ export POF

Postal Address

”|

#[] organize Pages

[ ]
[ |
] e[ ]
Fund Entity
T — e R R —
fose= [ ] Mo oPeren | ]
e ]

[ send for Comments

Comment

A Fill &Sign b

WS Scan & OCR

O Protect

#& More Tools

g outatez [ came [

¥ 2021
001/003

You have a free Document Cloud
account

6.2 SUBMITTED RETURN

. This option is applicable if the user wants to view the history of all the third party data that
has been submitted and declared to SARS.

6.2.1 MEDICAL SCHEME CONTRIBUTIONS

. To access previously submitted and declared medical scheme contributions, proceed as
follows:
@ Click on the Returns

@ Click on Third Party Data
o Click on Submitted Return
o Click on Medical Aid

Peetiobe

Return Search

Amount Dus Complete Date
Medical Scheme Filed through eFiling on 20/06/2019 0.00 20/06/2019
Medical Scheme Filed through efiling on 28/07/2016 000 26072016
Madical Scheme Filed through efiling on 27072016 000 27072016
Medical Scheme Filed through eFiling on 07/03/2016 0.00 0732016

Medical Scheme  Manually Submitted 0.00 25022016
Medical Scheme Filed through eFiling on 05022016 0.00 05022016

EXTERNAL GUIDE REVISION: 2 Page 21 of 26
HOW TO ACTIVATE AND DECLARE

MEDICAL SCHEME CONTRIBUTION

AND INSURANCE PAYMENTS IT3(F)

VIA eFILING

GEN-ENR-01-G06



. Click on the Open hyperlink
]

The Medical Scheme Contribution Work Page will be displayed

Dwvidends Tax

e WV SARS @ 9 User  Organmabons Retums  Customs

Dubies & Levses  Seraces Tax Status Contact
Levies and Duties

MEDICAL SCHEME CONTRIBUTION WORK PAGE

Submit New Return

Submitted Return

Medical Scheme

pe [Siatus Dlaie [Declared Amount Mersion  ILasi Upda

Filed through eFiling 201906120 0.00 1

i I kT h
Insurance Payment Hserivesd Devchomion, | Slach o s

P askaquesmiows

SEIE

VSMS Medical Scheme Contribution / MITO2
South African Reverue Son Insurance Payments Declaration

Declaration Daetails

Tax Practitioner Datails (it applicable)

Fiockarn Bt

= Thas informmation farmeshed in P dociaraton & s nd Comect in ovory Fsgact. and

=1 hamve discosed in hal e comdebutons, bienetits and refunds

= 1 e B ey s 10 ol B chckaenbions, o Bhes form mhucch | el sdaees ot vkt prarpioess
=1 acoept Bt Fao rost nefiochod i Besesd on ha tats provadid m o submesson

e A,

Far enqunies 9o s waw sar gov 22 or call (800 00 7277
2020 4 08 / 29 [

Sumenary of Financial Details .

M A CRESTIONT |

Note that the Revised Declaration button on the Medical Scheme Contribution Work Page
will open up the MIT02 form which will include the revised data submitted by the entity.

6.2.2 INSURANCE PAYMENTS

To access the returns that have been submitted for insurance payments proceed as
follows:

o Click on the Returns
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@ Click on Third Party Data

° Click on Submitted Return

o Click on Insurance Payment

@ The following screen will be displayed

e P SARS @rum 9 User Organsabons  Retums Customs  Duties & Levies  Senaces  Tax Status  Contaet

i Organisation

Submit New Data

Return Search

Subemitted Data
Nama Reforance Num  Pariod Heotun Typa  Status Amount Due Complete Date  Open
TaxPericd: 2018 Wersion: 2 INS Filed through eFiling on 0470772018 0.00 0410772019 Open

TaxPeriod: 2018 Version: 1 INS Filed through eFiling on 200672018 0.00 20082018 Oren

TaxPeriod: 2016 Version: 1 INS Filed through eFiling on 19012017 0.00 19012017 Ogen

TaxPeriod: 2015 Version: 2 INS Filed through eFiling on 030032016 0.00 030372016 Cipan

TaxPeriod: 2015 Version: 1 INS Manually Submitted 0.00 250272016 Open

Submit New Return

(o7} ASK A QUESTIONT

o Click on the open hyperlink

. The Insurance Payment Work Page will be displayed

Ovgansabons  Retums Customs  Dubies & Levies  Servces Tax Status Contact

= § Organisation

Submit Mew Data
Submitted Data INSURANCE PAYMENT WORK PAGE @ S N

Plospayecsme YW ckiling Suas

Correcton Filed
2019
Submitted | faxReference |

INS

Submit New Retum

[ Return Type [Status Date [Declared Amount [Version |Last Updated B
NS Filed through eFiling 2020/01720 000 1

NS Filad through eFiling 201907104 0.00 2
Revised Declaration | Back To Search

) ASK A QUESTIONT

. Click on the hyperlink Insurance Payment to open up the filed return.
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HEIE 80

Ratures History

Returrs Search VS}WS Medical Scheme Contribution /

B MITO2
Insurance Payments Declaration

Levies and Duties

Daclarntion Datsil

Third Paty Duta

Tax Practitionar Datails (if applicable)

Febisclars that

= Tha inkcrnation fsmeshesd in e hoclarabon = lrus nd oot in vty reapoct, snd

= 1 hve deackoned n e coirbastions, bevedts and refurch

= 1 s e ey osnein ¥ sapguor 0 B ikt o0 e bormn mhach | vl spdies it v st
= acoept that o rosut refoctisd s based on tha clata provickd in e submesson

[Tp— e—1 I
oo Y

020 /08 /S B B v

For enquinis go o waw sars pov ra or call 0800 00 7277

Submitted Retum
Reque
Dashboard

Sumenary of Finsncial Detals v

SN A QUESTIONT

. Note that the Revised Declaration button on the Insurance Payments Work Page will
open up the MITO2 form which will include the revised data submitted by the entity.

6.3 DASHBOARD

. The dashboard allows you to view the summary of all the submitted data.
. To access the dashboard for Medical Scheme Contributions, proceed as follows:
@ Click on Returns

o Click on Dashboard
o Click on Medical Aid

Medical Scheme DASHEOARD

Chent Name From Perncd 201204

Trading As To Period 2020-11 ¥
Registration Number

Tax Reference: L

Search Results

Status Date

INCOME_TAX 2016-03-
07T15:49.43

Submit New Return INCOME_TAX 2016-07-
28T10:01:42

INCOME_TAX 201903
13T10:39:44

INCOME_TAX 2019-06-
Request Tax Transactions 20T11:23:80

Submitted Return

Dashboard

"5 asx & quesTion?
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. To access the dashboard for Insurance payments, proceed as follows:

@ Click on Returns
o Click on Dashboard
o Click on Insurance Payment

Insurance Payment DASHBOARD
Chent Name: From Pericd 201204

e fim To Period 202011 *
Registrabon Number =
Tax Referance: s

Search Results

INCOME_TAX 2016-03-

03T14:55.06
INCOME_TAX 2017-01-

19T16:25:48
INCOME_TAX 2019-07-

04T09:47:20

7 CROSS REFERENCES

How to activate submit and declare third party data IT3 via | All
eFiling
Guide for submission of third party data using the HTTPS | All
channel

Guide for the submission of third party data using the connect | All
direct channel

How to register manage users and change password on eFiling | All

8 DEFINITIONS AND ACRONYMS

Collective term informally used for the legal person that interacted with
SARS. Formally these would be referred to as the “Legal Entities”.
Examples of an entity/ a legal entity includes:

o Company (Pty Ltd)

. Closed corporation

) Trust

. Individual

Insurance Payments as it relates IT3(f)

Medical Scheme Contribution as it relates to IT3(f)
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http://www.sars.gov.za/AllDocs/OpsDocs/Guides/GEN-ENR-01-G03%20-%20Guide%20to%20Third%20Party%20Data%20IT3%20submission%20via%20eFiling%20-%20External%20Guide.pdf
http://www.sars.gov.za/AllDocs/OpsDocs/Guides/GEN-ENR-01-G02%20-%20Guide%20for%20Submission%20of%20Third%20Party%20Data%20Using%20the%20HTTPS%20Channel%20-%20External%20Guide.pdf
http://www.sars.gov.za/AllDocs/OpsDocs/Guides/GEN-ENR-01-G02%20-%20Guide%20for%20Submission%20of%20Third%20Party%20Data%20Using%20the%20HTTPS%20Channel%20-%20External%20Guide.pdf

DISCLAIMER

The information contained in this guide is intended as guidance only and is not considered to be a legal reference, nor
is it a binding ruling. The information does not take the place of legislation and readers who are in doubt regarding any
aspect of the information displayed in the guide should refer to the relevant legislation, or seek a formal opinion from a
suitably qualified individual.

For more information about the contents of this publication you may:

Visit the SARS website at www.sars.gov.za

Visit your nearest SARS branch

Contact your own registered tax practitioner

If calling from within South Africa, contact the SARS Contact Centre on 0800 00 7277

If calling from outside South Africa, contact the SARS Contact Centre on +27 11 602 2093 (only between 8am and
4pm South African time).
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http://www.sars.gov.za/
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