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At Your Service

Module 7 Part 2 : Employer Tax Season
Made Easy on eFiling and e@syFile




Learning Objectives

At the end of this module, you are expected to understand:

« EMP501 Tax Type Activation Process on eFiling,

« EMP501 Reconciliation Process on eFiling,

« How to use eFiling to Submit EMP501 (bi-annual and
annual reconciliations),

« How to Download and Install e@syFile,

* Reconciliation Process on e@syFile.
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EMP501 Tax Type Activation Process

« Activation/Deactivation of specific tax types — In order to transact on eFiling (e.g. Submit
returns, make payments, request statement of account) the applicable tax type must be
activated on your profile.

« Transfer of tax types (All tax products) between the organisation and tax practitioner

profiles. (To be reviewed by the Taxpayer/Registered Representative).

T % Organisation

Organisation
Register New
Change Details
Tax Types

Manage Tax Types

View Request History

Legacy: Activation Requests
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EMP501 Tax Type Activation Process

Click on “Manage Tax Types” A table will display with the information. Please make sure the

EMP501 is successfully activated by selecting under Action and then “Submit” at the bottom.

Manage Tax Types

Tax Type Description Reference Number Status

Mot Active. Active on an individua

EMPZ01 - PAYE profik. [ RrReguest Tax Type Transfer

=]

Mot Active. Active on an individua

R Tax Type Transfer

EMP501 - Submission 7 profile. L) Request Tax Type Transfa
Mot Active. [ Request Activation

Provisional Tax (IRPE) =
Manage Tax Types
Tax Type Description Reference Mumber fStatus \ Action
EMP201 - RAYE T Successfully Adtivated. [[] Deactivate
EMP501 - Submission T Successfully Adtivated. [[] Deactivate
Provisional Tax (IRPE) £ Successfully Adtivated. [[] Deactivate

) VSARS
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EMP501 Reconciliation Process

To request a return for the applicable reconciliation period for the steps below:

» Select ‘Returns’ that will be on the top menu,

» Select ‘Returns Issued’ from the left menu and select ‘Employees Tax (EMP501)’,

» Select the period of reconciliation from the drop-down list, and click on ‘Request Return’,

» Click on ‘Open’ to access the EMP501 work page.

o Mrs e PSARS @ FunG ] User Organisations  Relumns Cusioms  Dulies & Levies Services Tax Sialus Contact Log Out

Portfiolio Taxpayer

Taw Reference Numbear

Identification Number Return Sesarch

2021-0z2 ¥ Reguest Return

Reference Num Period s Amount Due Due Date

My Profile

TaxPeriod: 201302 EMP501 lssued on 23082013 0.0D Oipen

SARS Correspondence

Retumns [ssued

Employee's Tax (EMP201)

Employes © Tax (FMPS01)

Retumns Historny

YV SARS
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EMP501 Reconciliation Process

Please Note: If you have selected a final reconciliation before the 1st of March, the following
screen will be displayed. You will be required to confirm that you wish to continue and provide
a reason as this is only used in exceptional cases where the company is in

Liquidation/Winding up the company/Insolvency/Estate cases/Dormant etc.

Organisations  Retums Customs  Duties & Levies Services Tax Status Contact Leg Out
Portfclic Taxpayer
. s HELD
b v i Organisation @
—

Tax Reference Number

Identification Number

My Profile

SARS Corres, dence "
S S Employee's Tax (EMP501)
You have selected a reconciliation period in the future

Retumns Issued
Do you want to continuz?

| Yes | No
Employee's Tax (EMP201) Flease provide a reason

Employee s Tax (EMP501)

Returns History

Returns Search

Submit
Lewvies and Dubies

P2 ASK A QUESTION?

YV SARS
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EMP501 Reconciliation Process

After accessing the EMP501 work page, Click on the ‘EMP501’ link to open the return. The
employer will be able to complete the Tax Certificates once the EMP501 is opened. If the
reconciliation has already been submitted via e@syFile for this filing period, there will be an
error message and the employer will not be allowed to submit the reconciliation on eFiling.

Click on “Continue” to continue to the EMP501 work page and to complete the EMP501.

Employee's Tax (EMP501)

Dear Taxpayer,

In order for SARS to successfully process your EMP501 reconciliation, you need to adhere to the following:
1. You must submit your EMP501 Reconciliation for a specific period through one channel cnly, i.e. if you
elect to submit your EMP501 Reconciliation through e@syFile for period 201302, you cannot revise the
submission through eFiling, or vice versa. You do however have the option to elect a different channel for the
submission of the next filing period.

2. eFiling will allow a maximum of 50 IRP5/IT3(a) certificates to be submitted. If you are submitting more
than 50 IRP5/IT3(a) certificates, please use e@syfile.

Failure to adhere to the above will result in your submission being rejected.
Sincerely
SARS

Back to eFiling | Download E@syfile | Continue |

YV SARS
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EMP501 Reconciliation Process

The EMP501 Declaration is divided into the following main headings, namely:

* My Reconciliation Declaration

* My Tax Certificates.

The following sub-headings will be available under “My Reconciliation Declaration”:
« Employer Information;

» Tax Practitioner Details (if applicable);

Employment Tax Incentive;

* Financial Particulars.

| Back || Save || Submit - |0 L*
o My Reconciliation Declaration o #% My Tax Certificates Version - 2020.00.10
Employer Reconciliation
s § mpioYyer Reconci
/-SMS Declaration EMP501 Transaction Year: 2021 Period of Reconciliation: 202008

. Trading Name:

Employer Information Qo .

Tax Practitioner Details (if applicable)

Financial Particulars

YV SARS
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EMP501 Reconciliation Process

When everything is successfully completed on the EMP501, the colour will change to “Blue”.

| Back || Save | Submit -0 ||+
‘ [J\ Reconciliation Declaration o ' L1‘. Tax Certificates Version - 2020.00.10
Employer Reconciliation
w7 ) mployer neconcl
/SAARS Declaration EMP501 Transaction Year: 2021 Period of Reconciliation: 202008
B Trading Name:

Employer Information

Tax Practitioner Detfails (if applicable)

Financial Particulars

YV SARS
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EMP501 Reconciliation Process

Select “My Tax Certificate” heading at the top

| Back || Save H Submit form

& My Reconciliation Declaration # My Tax Certificates Version - 2020.00.25

Employee IRP5/IT3(a) Certificates - PAYE REF nc Period: 202102 m

Select “Add” on the right hand side

Version - 2020.00.25

m Validate

YV SARS
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EMP501 Reconciliation Process

After selecting “Add”, the certificate will be available on the left-hand side. Select the

“Certificate” to open.

| Back || Save || Submit form

2 My Reconciliation Declaration M My Tax Certificates @

Employee IRPS/IT3(a) Certificates - PAYE REF no:

Search

Certimcate Mo
02102

1D Number

Tax Ref No
Employee Name
Status

YV SARS
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EMP501 Reconciliation Process

The IRP5/IT3(a) certificate form is divided into the following main headings, namely:
* Employee Information,

« Employer Information,

* Tax Certificate Information,

« Employment Tax Incentive (ETI) Details (If Applicable).

B Sa-we Seviberrl

e My FRe - ' D sratson @ - Ly Tax Cersncates @

Employee Tax Certificate: [IRPSAT X(a)]

Typee O Cowmific ate * Ve ool M e

Employee Information

Employer Information

Tax Certificate Information

Employment Tax Incentive (ETI) Details

YV SARS
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EMP501 Reconciliation Process

After the “Certificate” is completed, click on “Validate” on the right-hand side.

‘ Back H Save H Submit form ‘

& My Reconciliation Declaration # My Tax Certificates Version - 2020.00.25

Employee IRP5/T3(a) Certificates - PAYE REF no Period: 202102 m

Employee Information

Employer Information

Tax Certificate Information

YV SARS
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EMP501 Reconciliation Process

Select “Yes” to continue.

Employee Information

Employer Information

~ Transaction Year * Year of Assessment Period Of Reconciliaion *
2021 @ ‘ { 2021 ‘ { 202102 g
~ Type of Cerfficate * Warning
IT3(a)
Do you really want to update all the Certificates?
-~ Nature of Person” Incentive Indicator Y O N @
A - Individual with an |D or passport nu n

Tax Certificate Information

YV SARS
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EMP501 Reconciliation Process

The eFiling system will validate all the certificates created.

Processed 0 certificates out of 0
Successful: 0

Failed: 0

oK
Processed 1 certificates out of 1
Successful: 1
Failed: 0

oK

. VSARS
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EMP501 Reconciliation Process

When clicking “Submit Form” the system will require a date of submission if not completed.

Select “Agree” to submit the Reconciliation.

| Back || Save || Submit form

<= My Reconciliation Declaration #k My Tax Certificates

| hereby declare that:

« This reconciliation is true and correct and that all tax, levies and contributions required to be deducted
has been declared and all payments declared have been made. | hereby accept liability for any
differences due.

Lz For enquiries go to www.sars gov.za or call 0800 00

2021 / 05 / 12 = 7217

YV SARS
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EMP501 Reconciliation Process

The screen below will display indicating that your return has been successfully submitted.
Click on the “Continue”, button.

DETAILS
Tax Reference Number 72 Period 202102

RESULT
Your return has been successfully submitted.

Please note that you may follow up with SARS on the processing of your Data submission on the EMP501 Work Page.

. VSARS
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EMP501 Reconciliation Process

The screen below will display indicating that your return has been successfully submitted.
Click on the “Continue”, button.

DETAILS
Tax Reference Number 72 Period 202102

RESULT
Your return has been successfully submitted.

Please note that you may follow up with SARS on the processing of your Data submission on the EMP501 Work Page.

. VSARS
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How to submit EMP501 on eFiling

South African Revenue Service



YouTube Link

Please visit the following link on the SARS TV channel on YouTube to access the video:

https://youtu.be/i95muVWhOQq

YV SAR
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https://protect-za.mimecast.com/s/WfBCC0gMDBI0XPqLHDRig2?domain=youtu.be

e@syFile

Employers are required to submit an Employer Reconciliation Declaration (EMP501) to
SARS twice a year.

Interim reconciliation declaration for the six-month period,1 March to 31 August must be
submitted by 31 October.

Annual reconciliation declaration for the full year, 1 March to 28/29 February must be
submitted by 31 May.

The opening of the Employer Filing Season will be communicated before the start of each
filing period. The Employer Filing Season dates will be made available on the SARS
website.

By using e@syFile, an employer can now submit and make payments.

21
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e@syFile

In the event that the employer has more than 50 employees, employers need to

make use of e@syFile software that can be downloaded from the SARS website.

Important things to remember:

« Ensure that your PC is compatible to download and operate e@syFile,

« e@syFile is an offline system. In order to submit to SARS you will need to insert
your eFiling login details,

« When creating the login details, the main username will be defaulted “ADMIN”,

« Make sure that you back up your database on e@syFile,

* Always update your software when prompted to do so,

« Always read pop up messages before clicking “OK”.

YV SAR

2 2 South African Revenue Service



How to download and install @syFile

Download and Installation

* You can download the e@syfile application from the sars efiling
(www.sarsefiling.co.za) landing page.

Welcome to the SARS eFiling Landing Page. e@svFil
SARS eFiling is a free, online process for the submission of returns and declarations and other related services. This free service allows taxpayers, tax . —
practitioners and businesses to register free of charge and submit returns and declarations, make payments and perform a number of other interactions —
with SARS in a secure online environment. ,;__;Q;;‘__:L.J‘-j'.v-} [1€
ontenarias
L Cum can v T GET ITON B Download on
' App Store % AppGallery
e Or from the SARS website (www.sars.gov.za) > Business &
Employers > e@syfile.
¢ To download the latest version of e@syFile, click here.
* Release Notes:
o 16 October 2023 - e@syFile version 7.4.1 was released.
o 18 September 2023 —_e@syFile version 7.4.0 was released. = I: |
P =SV e@syrlie
© 24 July 2023 - e@syFile version 7.3.9 was released. = —_—
—

N VSARS
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How to download and install @syFile

Proudly brought 1o you by M : E
" ADOBE 2008 MAX AWARDS

Welcome to € syFile™ Emplover --Software designed by SARS
E ¥
At Your Service Adobe

e@sylle
P—

T—

Employer

Windows Download

Important: Back
your PC before

installation

.+. Download

Java 7
Windows 7 (32 bit & 64 bit)
Adobe Reader 9

Adobe AIR 3.1

6 We help you, the taxpayer to manage your engagement with SARS quickly, easily & conveniently on desktop.

@ Download e@syFile™ Employer onta your desktop to import and validate declarations in offline mode.

@ Only go online to submit returns, reconciliations and tax certificates, or manage agent appointments {AASS).

& Remember, for time-saving and hassle-free submissions, electronic filing is just a click away.

Other Downloads User Docs

Get the User Manual:

Adobe Reader .‘, Download

ZipUTILITY

Java & AR is included in e@syFile™ Employer setup. Later versions of Java may
be used, but version 7 must be installed as well.

Troublesheeting and additional infa:

& Java Info

200MB hard drive space {for download and installation to C:/ drive; additional

space will be required as employer data increases)

YV SARS
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How to download and install @syFile

e@syFile Employer setup

 First time users will have to complete a quick user registration after

installing the application.

« EXxisting users do not need to repeat the registration setup after updating or

installing/re-installing the application.

 Your e@syFile Employer database will not be removed during un-

installation or re-installation.

TIP: Always ensure that you have a current backup as a precaution when you

update or re-install the software.

YV SAR
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How to download and install @syFile

Name Type Compressed size Password ... Size Ratio Date modified

220 212

(5] Setup Employer Application 220212KB No

220171 KB 0% 2021/08/12 1:56 PM

LUC R 14

O e@syFile Employer Setup — X

Welcome to the e@syFile Employer
Setup Wizard

This wizard will guide you through the installation of e @syFile
Employer

Itis recommended that you dose al other appications
before starting Setup. This will make it possible to update
relevant system files without having to reboot your
computer.

Click Next to continue,

==

b MB

YV SARS
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How to download and install @syFile

[ 7] e@syFile Employer 7.1.5 Setup — >

License Agreement
Flease review the license terms before installing e @syFile Employer 7.1, 5.

Press Page Down to see the rest of the agreement.

ferms and Conditions ~

FLEASE READ THIS AGREEMENT CAREFULLY BEFORE LUFGRADIMNG, COPYIMNG,
IMSTALLING, OR USIMNG SARS e@syFile EMPLOYER

FROM THE SOUTH AFRICAM REVEMUE SERVICE {"SARS™).

LISE OF SUCH 5SOFTWARE BY THE USER IMPLIES ACCEFTAMCE QOF THE
TERMS AMND CONDITIOMNS CONTAIMED HEREIM.

b

WHFRFAS. SARS iz the anthior and nromrietor of a snfteware nrodoct

If you accept the terms of the agreement, select the first option below. You must accept the
agreement to install e @syFile Employer 7. 1.5. Click Install to start the installation.

()1 accept the terms in the License Agreement
(®) I do not accept the terms in the License Agreement

< Back Install Cancel

YV SARS
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How to download and install @syFile

357 Zulu JRE 8.46.0.19 (8u252), 32-bit Setup

AZUL Welcome to the Zulu JRE 8.46.0.19

(Bu252), 32-bit Setup Wizard

The Setup Wizard will install Zulu JRE 8.456.0. 19 (8u252),

32-bit on vour computer. Click Mext to continue or Cancel to
exit the Setup Wizard.

Back Mext Cancel

YV SAR
28
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How to download and install @syFile

vl h» Eugene Joubert » Downloads » Setup EMP_698_WIN

e v Extract all filec
1 E Applicaticn Install e _ - ) -
ol mpressed size Password ... = Size Ratic Date modified

esk e@syFile—employer 141 430 KB Mo 141 412 KB 0% 2019,/10/02 01:34 PM
"o L
The application you are about to install already exists on
ec this system. Would you like to replace the currently
installed version with this one? — N
fup
rar
Installed Version: 0.0.0.1
oc .
- Version to be Installed: 0.0.0.6 |Bloyer 5.9.3 is being installed. g
icty | " Replace Cancel
idel [l
||
More Options
mpll -
ol E-~1.J0UVAppDataLocal{Temp |
G.exe... 100%
— = —— [

Output folder: C:\Users\EUGENE ~1. JOUNAppDataiLocaliTemp

Extract: AdobeAlIRInstaller_31.exe... 100%

Execute: C:\Users\EUGEME ~1.J0U\AppDataLocal\TempiAdobeAIRInstaller_31.exe
Installed Air Runtime Environment. ..

Extract: easyFile-employer.exe... 100%

Execute: easyfile-employer.exe

owor

m

1

Mullsoft Install System v2,39

< Back Mext = Cancel

YV SARS

29 South African Revenue Service



How to download and install @syFile

ﬂ e@syFile Employer £.8.3 Setup —

Installing
Please wait while e @syFile Employer 6.8.3 is being installed.

Execute: easyfile-employer.exe

Current JRE Version 1.7

Current AIR Version 258.0.0.127

Cutput folder: C:\Users\TarynP\appDataiLocaliTemp

Extract: AdobeAlRInstaller_26.exe... 100%%:

Execute: CiYsers\TarynP\AppDataiLocaliTemp\AdobeAIRInstaller_26.exe
Installed Air Runtime Environment. ..

Extract: easyFile-employer.exe... 100%%

Execute: easyfile-employer.exe

Application Install — =

f e@syFile-employer

Sorry, an error has occurred.

The application could not be installed. Try installing it again. If
the problam persists, contact the application author.

Error# 0O

Close

YV SARS

30 South African Revenue Service



How to download and install @syFile

1MPoORY

L pory/ Expoet Bayrndl Féa

[EMPLOYEE ADMIN

¥ PROCISS

[RICONCILIATION

User Name:
Password:

Login

Forgot Password? | l Secure Reminder |
Restore Backup

i - - .

——— A . B S

[EMMLOYER ADMIN

) wenie s Welcome to a new and easier way of reconciing.

SARS. At Your Service.,

YV SARS
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How to download and install @syFile

User registration/setup

F welcome to e@syFile - Employer ’ ) | * You cannot change the ADMIN

Welcome to SARS e@syFile - Employer. As this is the first time that the username, Simply provide a password

application is being run, you are kindly asked to create a local login

account to access this application. This login account (username and

password) will be used to access this application only, and should not | .

be the same username and password used to access SARS eFiling. When | and USEfUI password hlnt
data is to be transmitted to SARS, you wvill be asked for your eFiling

login details, and only when this authentication passes vill information

b S, « Select logins for a second and third user
|

Admin User Name: | and provide passwords and password

e hints to finalise the setup.

Repeat Admin Password: EEEEEEEEE

_ » Password format: Use at least 8

Admin Password Hint: P@ssword1
Would you like to be sble to edit (] Allow CsV editing characters, including 1 capital letter, 1
information importe roma

file?

small letter, 1 number and 1 special

Please be aware that should you
lose or forget your password, SARS

Fili ill t be able t triey
zrnr;nsge:/:t'no e able to retrieve Character

|V] I understand

Please note: A full stop or a comma are not

[ Cancel | ' Next

considered special characters.

YV SARS
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Reconciliation Process on e@syFile

Creating an employer
o Itis important to first create an employer to be able to activate the tab on the home screen.
Processing certificates
o You can import your payroll CSV files or you can create the IRP5s manually on e@syFile to be
able to balance your submission.
Capturing the EMP501
o SARS data needs to be accepted,
o Compare Financial figures between IRP5 and the EMP201 on the declaration,
o Validation.
Submitting the reconciliation declaration
o To file the declaration, eFiling login details are required,
o Validation of the EMP501 and certificates.
Generating the certificates

o Only available on the final recon & not available on bi-annual recon.

33
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Reconciliation Process on e@syFile

EMPLOYER ADMIN

ADD EMPLOYER

-
Trading or Other name: r

Refarence Number: PAYE SDL UIF:

Actiuity:withiey Mujor: Division: i R Code Error Older Submissions

Employer SIC7: ! L ans v J

Employer SEZ: woe v | ] e

Diplomatic Indemnity: L | Yes COE - COEGA SEZ |
Business Address

Unit Number: Complex:
Street Number: Street/Farm:
Suburb:
City:s Postal Code:

Country Code: o

Contact Person

First Name:

Sumame:
Business Tel No: Cell No: Fax No:

EMail Addresas:

Position at Business:
Practitioner Information
Registration No:

Talanhona Mo

EDIT EMPLOYER
CHANGE EMPLOYER

YV SARS
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Reconciliation Process on e@syFile

RIGISTRATION

IMPOoRY

Lot/ { o pewt Dgyen )
EMMLOYEE ADMIN

V-ew' idt (v popess
MONTHMLY PROCESS

PAYY

.
RECONCILIATION

PAYE Dwshbowerd ! - l-_-mnlh\ nmnr

Deciaration CSV File Import/Export

Carce’ Certhfcate Rarge
Please select an option to continue

Adpastrrants

Surrrracy Rapont

e Fas a8 «

e |-

| r CSWv File Import

Please Note:

Only files saved on local disk canmn be imported. .,

F Corm iy,

VWIRTY TS SOTTWare you can go all your PAYE reconckabons

YV SARS
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Reconciliation Process on e@syFile

-

I CISTRATION

ot/ L x proet Pgygro

OYLE ADMIN

Payrerts
CONCILIATION

PAYL Dashboard
Deciaration

Cancel Coctificate Range
Adpatrranty

Surryrary Report

IRD PARTY APPOINTHINTS
"hed Party Appointragaty
MOYIR ADMIN

Vewida/Crange

¢

CSV File Import

Payroll File failed validstion with WARNINGS.
Please consult the Import Payroll log to see where failures
and warnings occurred.

rectly,
r——— y

WD NS SOTTWATe you Can Jgo al your PAYE reconcesatons
offine and then upload your nformation when you
are fully reconcled and ready to submit.

Welcome to a new and easier way of reconciing.

YV SARS
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Reconciliation Process on e@syFile

EMPLOYEE DETAILS

Employee Information
Certificate Number

Personal
indicates required field. *

Nature of Person: | A - Individual with ID or Passport Numb | v | *

201908

Surnmame: -

First Two Names: 1 *
Initials: T *

Date Of Birth: ‘né * CCYYMMDD

ID Number:

Income Tax Reference: »*

Passport Number:

Country of Issue:

Alternate Identification Type: L — -

Alternate Identification Number:

Employee Number: o4

View Status | Active w,

Quick Navigation

Next

Employee Contact Details
Employee Bank Details

YV SARS
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Reconciliation Process on e@syFile

CERTIFICATE DETAILS

Transaction Year: ase - Description Code value
Period of Reconciliation: -~

Certificate Number: 0000000000000000

Certificate Type: - Total Income Received

Year of Assessrment: w Description Code Value

Pay Periods Workead:

Pay Periods in Tacx Year:

Ermployrment Date:
Deductions/Contributions

Cert. Tax Period Start:
Description Code Value

e

Cart. Tax Period End:
Voluntary Over Deducti
Fixad Rate Taxation

Dsrective Numbers:

Directive Number 1: Total Deductions/Contributions

N

Directive Number

Description Code Value

Directive Number 3:
Employment Tax Incentive Tax Credits and/or Employer / Employee Contributions

ETT

Description Code Value
Employee SICT Code | wee -
Certificate Status: Certificate Source:
Date Created: Date Submitted:

YV SARS
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Cancelling and Reviving Certificates

e@syFile EMPLOYER
HOME

Notification Centre

Action Centre
Cancel Certificates
REGISTRATION
Revive Certificates
=Filing Registration
IMPORT
Import/Export Payroll File
EMPLOYEE ADMIN
View/Edit Employees
MONTHLY PROCESS
PAYE
Payments
RECONCILIATION

PAYE Dashboard
Declaration
Cancel Certificate Range

Adjustments

™

CANCEL  CERTIFICATE RANGE

= I O 1 S0 S 0000000001562 SR e e
Start Range Certificate Number End Range Range
NN - O 1 S0S0 0000000015625 Count
- I © 1 S0S800000000015626 T
I © 1 SO0S 0000000001554 2 I a
I O 1 S0S8 000000000156 27

I - O 1 S0S0000000001554S -0 1 SO0S200000000015554 25501s8.48 =2=2

YV SARS
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Cancelling and Reviving Certificates

EMPS01

Select the tax year for the Declaration : m L )

EMPS501 Dedlarations for : —

PAYE sSDL UIF ETI Status View

Online pre-populate?

SARS might have financial values for the EMPS01. Select "Accept Data® in order to populate the return with the SARS data OR select "Own Values® in order to capture

[ Acceptosta || Ownvales J|  Reimstatem

your onn values on the return,

%] SARS Secure Login

Legin in to eFiling to verify your credentials.

SARS eFiling User Name:

SARS eFiling Password:

Cancel

YV SARS
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Cancelling and Reviving Certificates

Sebec t the Persod of Heconclation for the Declaration " "“

ENP301 Declarations for | TRAINING PIY LTD - 71807164%

Validation Failed

eFiling user does not exist.

-
| oKk |

YV SARS
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User Rights

Organisations,
Tax types,
Manage tax types and ensure that EMP501 is successfully active.

Go to organisation (Top)

Rights groups (Left)

Manage groups and ensure that the company is ticked under manage payers/update
Manage groups, click open and ensure that EMP501 is ticked.

User (Top),

User (left)

Change details

Update rights, ensure you have the correct right and the correct group is ticked (System default if the
company is under that group)

Go to organisations, change details, access right and ensure the system default is ticked,

42
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Cancelling and Reviving Certificates

e@syFile Forms Viewer v1.2.8 - SARS WPAYE
File Wiew Help

' - Employer Reconcilisfion
Declaration EMP301 Tranaaction Year: 2022 Period of Reconeiliation: 202108

South African Revenwe Seryige Trading Name: BOELA SE WIS WINKEL

Contact Person Delzis
RO FOSTRN S AT BUNRSS
LANGOOR 8055
S TRL D s
214471000 ELLNC NFO@BOELA.CO.ZA

Tax Practitioner Detsils (if applicable)

Financial Parficulars s

YV SARS
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Cancelling and Reviving Certificates

e@syFile Forms Viewer v1.2.8 - SARS WPAVE -
File View Help

th African Reven 3
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Cancelling and Reviving Certificates

Financial Particulars

Tezreacton Vear (CCVY) ':-;E:. o |-:-'-'rk - | TE50TE290

Seplermibef |
. _
Movermiber

Dec b
sl @ The total liability for PAYE cannot be =zero if annual total for PAYE

Januany is greater than =zero.
Febrary
A0000. [10000.00 |
~1000i. e [10000.00 |
Y T | LU
poo| | o] | 0.00 |

Diue By / To You
{excl. Penalies, Intenest and Sdd taog

| n.0 | | oo |

vl
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Cancelling and Reviving Certificates

[ R Audit Result notin Cerificates ] R Audit Rezult not in Certificates ﬁ R Audit Result not in Certificates

A

R Tax Paid on Behalf of Employee

Declared Liability Due By / To You

YV SARS
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Cancelling and Reviving Certificates

Database Utilities
EMPS01 Status Dashboard

Please double click on a8 Company record to view detailed status.

Company Name Reference N... Form Year Channel Date/Time Update
[ —————— ] ——— EMPS01 201608 Online 2016/09/16 14:29:4 update
SSS——————————————————————a—————— EMPSO01 201502 Online 2017/08/30 13:27:3  update |
S SSI—S——IIISIEAIm=——— EMPSO:L 201602 Online 2017/08/30 13:44:1 Update
- | EMPSO01 201708 Online 2017/09/01 10:33:= update |
= EMPSOL 201702 Online 2017/09/01 11:23:% ypdate
| EMPSO0O1 201602 Online 2017/09/01 11:43:4 Update J
= = : EMPS01 201602 Online 2017/09/01 14:27:4 Update

Updates Recieved! Click 'Ok’ to view.

AASS Payment Allocation Dashboard
Pre-Submission Validation Report
Import Payroll File Log

Delete Payroll File

Reset Passwords

Payroll File Editing

Reassign Certificate

Generate IRPS J IT3(a) PDF's

Full Resubmission Request

YV SARS
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Cancelling and Reviving Certificates

Cert Number Form Type Response

7010718437 EMPSO1 Please note that your return has been
successfully submitted E
7010718437 EMPSO1 Declaration Processed
70107184327 EMPSO1 [PAYE] Please note that your reconciliation
has been finalised.
=
Close
“1] Status Update _
== = o
Cert Number Form Type Response
7290758466 EMPS0O1L EMPS01 reconciliation processed. Please
check your compliance status
EMPS0O1 Recon Failed Compliance

7390758466

Close |

YV SARS
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Cancelling and Reviving Certificates

e@syFile EMPLOYER 7.4.1

Welcome to the e@syFile Employer PAYE Status Dashboard

REGISTRATION
eFiling Re
IMPORT

Import/Export Payroll File
EMPLOYEE ADMIN

Yiew/Edit Employees
MONTHLY PROCESS

@ EMP201 Returns and Payme

PAYE

Dayments"
RECONCILIATION

PAYE Dashboard

Declaration

Cancel Certificate Rangs

Item Amount (il Item Amount
EMP201 Liabilities R458,060.35 |~ | EMPS01 Certificate Walue R458,060,25 | |
Payments Allocated R4582,060.35 ~ Certificates received by SARS R458,060.35
Difference B0 N0l _Difference
@ EMP201 and EMPS01 liabilites @ ce
Item Amount Item Amount

EMP201 Liabilities
EMPSO01 Liabilities

Difference

R458,060.35  *
R458,060.35

RO nn

Certificates received by SARS
Payments Allocated

Difference

R458,060.35 |~

R458,060.35 IS

RO N0 ,:‘

Adjustments

Summary ﬁeport
SUBMISSION

Submit to SARS
THIRD PARTY APPOINTMENTS

Certificates

Active Certificates received by SARS

Active Certificate Values

This Period

———

S
R452,060.35 .

Third bartt_.- Appointments

EMPLOYER ADMIN
View/Edit/ Change
UTILITIES
Utilities
Synchronise Application
HELP
Application Help
Update

Log off

CONNECTION STA

CONMNECTED

Account summary for Period of reconciliation

Item
Total EMP201 Liabilities
Additional EMPSO01 Liabilities
Certificate Adjustrment
Add.Penalties, Interest & Add. Tz
Total Liabilities
less Payments Allocated to taxe
less Payments Allocated to othe

Total Ammount Due

Current Tax Year :

2025 WwWorking

Amount
R458,060.35 | ~

RO.00

RO.0O

RO.00

R458,060.35
R458,060.35

RO.00 E

RO.00

Description # of Transactions

with + [ .

(:l‘xange

LOGGED IN AS :

AA88 Information (Admin Penalty and Assessed‘l'm()

Amount

YV SARS
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e@syFile Employer: Introducing ETV (Employee Tax

Validation)

Ensure that you retrieved the submissions status update under Utilities, on the EMP501

Dashboard in e@syFile Employer.

Click on Update next to the relevant submission to retrieve an Accepted or Rejected

status.

Please note: ETV feedback will not be available for rejected EMP501 submissions.

Database Utilities
EMP501 Status Dashboard

Please double click on 3 Company record to view detailed status. L Download Employment Taxes Validation |

Company N... Reference ... Form Year Channel Date/Time Update ETV

———— EMPS01 — Online 2014/09/15 15:29  update | l':

Lﬁ SARS Secure Login

Login in to eFiling to verify your credentials.

SARS eFiling User Name:

SARS eFiling Passwor d:

Cancel |

YV SARS
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e@syFile Employer: Introducing ETV (Employee Tax
Validation)

Database Utilities
7EMPSOI Status Dashboard
Please double click on a Company record to view detailed status. L Download Employment Taxes Validation )
Company N... Reference ... Form Year Channel Date/Time Update ETV
| EMP501 201408 Online 2014/09/15 15:29 Update | =
e —————————— EMPS01 201502 Online 2015/04/16 12:116  update | r
] EMP501 201508 Online 2015/10/14 16:04  ypdate
N EMPS01 201602 Online 2016/05/03 08:35  uypdate
g EMP501 201608 Online 2016/09/28 08:58  update |
EEEasssesssereeessemeenes £110501 201702 Online 2017/04/14 12:07  ypdate
] EMP501 201708 Online 2017/09/18 10:34  ypdate !
] EMP501 201802 Online 2018/04/05 12:34  ypdate
S EMPS01 201808 Online 2018/09/18 10:43  update |
I==—————n—rn————— EMP501 201902 Online 2019/04/18 12:11 Update
e —" EMP501 201908 Online 2019/09/25 07:20 ypdate
] EMP501 202002 Online 2020/04/02 11:37  ypdate | View J
|

YV SARS
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e@syFile Employer: Introducing ETV (Employee Tax

Validation)

"] Employment Taxes vatid l

2020~202002
CERTIFICATENO~TYPEOFCERTIFICATE~SURNAME~IDNUMBER~PASSPORTNO~ALTERNATEIDNO~NAME~TOTALPERIODSINYEAROFASSESSMENT~TOTALPERIODSWORKED~GROSSE
MPOYMENTINCOME~TOTALDEDUCTIONS~INCOMETAXREFERENCENO~PAYEAMNT~UIFCONTRIBUTION~SDLCONTRIBUTION~MEDICALSCHEMETAXCREDIT~ADDITIONALMEDICALEX
PENSESTAXCREDIT~REASONFORNONDEDUCTION~PAYEVALIDATIONOUTCOME~PAYECALCULATEDAMOUNT ~SDLVALIDATIONOUTCOME~SDLCALCULATEDAMOUNT~UIFVALIDATION
OUTCOME~UIFCALCULATEDAMOUNT

IRPS~HERHOLDT~5708210148089~~~DEBORAH
I 1 2.0000~12.0000~33044.0~0.0~1442319149~22.91~594.88~330.44~0.0~0.0~0.00~FAIL~0.0~~330.44~~660.88

The details of certificates with errors will be displayed. You can also save the report to a

text file format by clicking on the Save button.

YV SARS
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Adobe Reader DC

@syrile Employer/7.2.4
Notifu stson Contre

teere yeno 3re 2iNe Po viem 30y (ortesswendacce freem SAKSL To poew 3oy of the letters  pezme (fuh oo the e able crrpdoyer to sspsed the Lzt of letters

ng Rag=sIEation
MPORTY
It/ Export Payredl Pe

i Tan Payer Kame
103 MEADE STREET
200 MEADE STRART veLa
1 MEADSE STRANET TREGVER
0% MEADE STRESY 20 C LEDAYE - Dl
LAl Reader Error

3 MEAL
PDF cannot be displayed. Error code: Adobe
Reader is detected, but the version is too old.

T —

3 MIEAZ

CrTTTTEED ETTTTY ST TN

TIOOPAGT S AL. & F CONTRACTORS OC
TRCTII0- AROVE PAR IWINTING (9TY) LTD

TANOTEETR ARG Draxhuatson OO
Applamlce Healp

POOOMGIT T ADVANCE COMS TRUCTTON
Update

e o TICTIGAS T ALLORTEN BIOPELLET (#TY) LTD

R e I e

CONNECTION STATUS CONNECTED I Current Tax Year | 20 Worlking With « 73106789377-101 MEADE STRIET - LOGGED IN AS ADMIN

YV SARS
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Adobe Reader DC

Cancel Certificate Range Disk Submission

Gystem Configuration

Here you are able change System Configuration.
Summary Report

BMISSION PDF Rendering:

Submit to SARS ender PDF vith default application.

IRD PARTY APPOINTMENTS

Java JRE:
Third Party Appointments

PLOYER ADMIN Path: C:\Program Files (x86)\Zulu\zulu-8-jre\bin\java.exe t Change Java Path J

View/Edit/Change | Testlava || Check System Parameters ||~ Check Validation Rules Version |
LITIES

Utilities
Synchronise Application

LP

Aostication Hlo e@syFile Forms Viewer Application:

Update Path:  C:\Users\nokhutula,mbatha\AppData\Local\Programs\easyfileformsviewer l Change Path I Install J

Log off

YV SARS
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ETI (Employer Tax Incentive) Reinstatement

Online pre-populate?

SARS might have financial values for the EMP501. Select "Accept Data” in order to populate the return with the SARS data OR select "Own Values” in order to capture
your own values on the return.

ETI Re-instatement Request:

If an employer incorrectly submits an incorrect EMP501 (future dated or without claiming
ETI), they will now be able to request a Reinstatement of ETI without going through the Debt
Management process or manual intervention. A new option was added on the Declaration
page when you click on Request: This will be a real-time request that will return pre-
populated values as per the original EMP201’s submitted where ETI was stated. All the
standard checks will still be performed (compliance and any assessments raised etc.) and
the request may also be declined. A pop-up message will provide a reason if the re-instate

request was unsuccessful.

YV SARS
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Pre-Submission Validation Report

Detail Import Status Report

FAILED WARNINGS

Line
2
3

13
14
i5
16
i8

®

Status
2017 0200000050000016 N : Employee Address Details - Postal: Country Code mandatory - code 3294
N201702000000500000232 NN : Employee Address Details - Postal: Country Code mandatory - code 3294
EN20170200000050000510 N : Employee Address Details - Postal: Country Code mandatory - code 3294
N 20170200000050001201 N : Employee Address Details - Postal: Country Code mandatory - code 2294
N20170200000050001 542 I : Employee Address Details - Postal: Country Code mandatory - code 3254
N20170200000050002728 e Employ=e Address Details - Postal: Country Code mandatory - code 3294
N20170200000050002942 I : Employee Address Details - Postal: Country Code mandatory - code 3254

N20170200000050002952 N : Employee Address Details - Postal: Country Code mandatory - code 3294
: Employee Address Details - Postal: Country Code mandatory - code 3254

20170200000050003083
: Employee Address Details - Postal: Country Code mandatory - code 3294

20170200000050003450
| : Employee Address Details - Postal: Country Code mandatory - code 3294

SU.I%YEE? ® 7

If field “Employee Postal Address De
3294) is ZA and Nature of Person is
mandatory and:
o Must consist 4 numeric character:

written to the import file as “0040" and not as “407);

[ Save Report J l Close J

o Mustnot be “0000"

e e
(=]

If field “Employee Postal Address Details Country Code” (Code
3294) is not ZA, then this field is optional i
If Nature of Person is N, then this field is optional

Pags 34 of 113
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Technical e@syFile Queries eFiling setup problems

Technical e@syFile Queries eFiling setup problems should be referred to

support@sarsefiling.co.za for attention.

South African Revenue Service
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Thank you
Re a leboha
Re a leboga

Ndza Khensa
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Dankie
Ndi a livhuwa
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Enkosi
Ngiyathokoza
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