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SARS Vision

To build a smart, modern SARS
with unquestionable integrity,
Trusted and admired by
Government, The public, and our
international peers.
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Purpose:
» This presentation provides information in a clear and accessible format.
* It has no binding legal effect.

 The relevant legislation must be consulted where interpretation is required
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EMP501 Reconciliation Process

Torequest a return for the
applicable reconciliation period:

o s et FRARG g ser Rethums Cusloms Duties 8 Levies Services Tax Sistus Contact Log Qut

Taw Refarence Numbar

+» Select ‘Returns’that will be
on the top menu

Identification Number Return Sesarch

2021-02 ¥ Reguest Return
My Profile

Reference Num Period 5 Amount Due Due Date

¢+ Select ‘Returns Issued’ from
the left menu and select S Corponsercs
‘Employees Tax (EMP501)’ i

TaxPeriod: 201302 EMPS01 Issued on 23/08/2013 0.0D Opan

Employae’s Tax (EMP201)

s Select the period of
reconciliation from the drop- e
down list, and click on S
‘Request Return’ —

+ Click on ‘Open’to access the
EMP501 work page
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EMP501 Reconciliation Process

Please Note: If you have selected a final reconciliation before the 1st of March, the following
screen will be displayed, and you will be required to confirm that you wish to continue and provide
a reason as this is only used in exceptional cases where the company is in Liquidation/Winding up

the company/Insolvency/Estate cases/Dormant (etc.

o Mrs

Tax Referance Number

Identification Number

My Profile

SARS Cormrespondence

Returns Issued

Employee’s Tax (EMP201)

Employee s Tax (EMP501)

Returng Hictory

Returns Search

Levies and Dubies

Organisations  Retums Custioms  Duties & Levies Services Tax Status Contact Log Out

Taxpayer
- * i Organisation

Employee's Tax (EMP501)

You have selected a reconciliation period in the future

Do you want to continua?
| Yes | No
Please provide a reason

Submit

P2} ASK A OUESTION?
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EMP501 Reconciliation Process

After accessing the EMP501 work page, Click on the ‘EMP501’ link to open the return. The
employer will be able to complete the Tax Certificates once the EMP501 is opened.

If the reconciliation has already been submitted via e@syFile for this filing period, there will be
an error message and the employer will not be allowed to submit the reconciliation on eFiling.
Click on ‘Continue’to continue to the EMP501 work page and to complete the EMP501

Employee's Tax (EMP501)

Dear Taxpayer,

In order for SARS to successfully process your EMP501 reconciliation, you need to adhere to the following:
1. You must submit your EMP501 Reconciliation for a specific period through one channel only, i.e. if you
elect to submit your EMP501 Reconciliation through e@syFile for period 201302, you cannot revise the
submission through eFiling, or vice versa. You do however have the option to elect a different channel for the
submission of the next filing period.

2. eFiling will allow a maximum of 50 IRP5/1T3(a) certificates to be submitted. If you are submitting more
than 50 IRP5/IT3(a) certificates, please use e@syfile.

Failure to adhere to the above will result in your submission being rejected.
Sincerely
SARS

Back to eFiling | Download E@syfile l Continue | _
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EMP501 Reconciliation Process

The EMP501 Declaration is divided into the following main headings, namely:
My Reconciliation Declaration
« My Tax Certificates

Each heading has sub-headings. The following sub-headings will be available under
‘My Reconciliation Declaration’:

« Employer Information;

« TaxPractitioner Details (if applicable);

« Employment Tax Incentive;

« Financial Particulars

o My Reconciliation Declaration o #& My Tax Certificates Version - 2020.00.10

Employer Reconciliation
N cMpoyer heconcl -
/S S Declaration EMP501 Transaction Year: 2021 Period of Reconciliation: 202008

Giiliaa Trading Name:

Employer Information

Tax Practitioner Details (if applicable) ~
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EMP501 Reconciliation Process

When everything is successfully completed on the EMP501, the colour will change to “Blue”.

| Back || Save || Submit | |- |0 ||+
& My Reconciliation Declaration o & 1y Tax Certificates Version - 2020.00.10
w7 S ? S Employer %e':-:-r':ul.atir:snl
/ .4‘41 Declaration EMP501 Transaction Year: 2021 Period of Reconciliation: 202008

Trading Name:

Employer Information

Tax Practitioner Details (if applicable)

Financial Particulars
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EMP501 Reconciliation Process

Select “My Tax Certificate” heading at the top

!

‘ Back H Save H Submit form ‘

& My Reconciliafion Declaration ~ # My Tax Certifcates Version - 2020.00.25

Employee IRPS/T3(a) Certificates - PAYE REF no Period: 202102 m

Select “Add” on the right hand side

Version - 2020.00.25
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EMP501 Reconciliation Process

After selecting “Add”, the certificate will be available on the left-hand side.
Select the “Certificate” to open.

| Back || Save || Submit form |

&4 My Reconciliation Declaration #: My Tax Certificates @@

Employee IRPS/IT3(a) Certificates - PAYE REF no:

ID Number

Tax Ref No
Y SARS

Employee Name
Status

Touth African Revarwme Sarvice




EMP501 Reconciliation Process

The IRPS/IT3(a) certificate form is divided into the following main headings, namely:

Employee Information

Employer Information.

Tax Certificate Information.

Employment Tax Incentive (ETI) Details (If Applicable)

Bl - syl

Enmypboseeser IFRFPS5GO T Sa) Certifecales PAayE REF o

Employee Tax Certificate: [IRPSAT I a))

T SAHRS
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Employee Information

Employer Information

Tax Certificate Information

Employment Tax Incentive (ETI) Details

o AT

A ANNTE



EMP501 Reconciliation Process

After the “Certificate” is completed, click on “Validate” on the right-hand side.

‘ Back H Save H Submit form

& My Reconciliation Declaration # My Tax Certificates Version - 2020.00.25

Employee IRP5/IT3(a) Certificates - PAYE REF no: Period: 202102 Add

Employee Information

Employer Information

Tax Certificate Information
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EMP501 Reconciliation Process

Select “Yes” to continue

A Warning

Do you really want to update all the Certificates?

¥ES
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EMP501 Reconciliation Process

The eFiling system will validate all the certificates created.

Processed 0 certificates out of 0
Successful: 0

Failed: 0

OK
Processed 1 certificates out of 1
Successful: 1
Failed: 0
oK
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EMP501 Reconciliation Process

Click “My Reconciliation Declaration” at the top.
Complete all required fields.

« Employer Information

« Tax Practitioner Details (If applicable)

» Financial particulars

| Back H Save || Submit form ‘

& My Reconciliation Declaration o #& My Tax Certificates Version - 2024.00.10
7 Employer Recongiliation
/SARS Return EMP501 Transaction Year: 2021 Period of Reconciliation: 202008
South African Revenue Sel

e Trading or Other Name:

Employer Information o ~

Tax Practitioner Details (if applicable)

Financial Particulars

ersion -0.2.43 S Version -0.1.57 Form Vversion - 2024.00.10 Schema Version -5.0

il LIVE CHAT {5 AsK A QUESTION?

YV SARS

Touth African Revarwme Sarvice



EMP501 Reconciliation Process

| Back || Save || Submit form |

w7 Employer Reconciliation
/SMS Return EMP501 Transaction Year: 2021 Period of Reconciliation: 202008

South African Revenue Service

Trading or Other Name:

Financial Particulars

PAYE Liability SDL Liability UIF Liability Total Monthly Liability Payments

March March * March * March March

R 12769932 00 R 610836 00 R 417711.00 R 13798479.00 B R 0.00
April April * April April April

R 10233436.00 R 46624700 R 390381.00 R 11090064.00& R 0.00
May May May * May May

R 12713082 .00 R 0.008 R 398399 .00 R 13111481.00 B R 0.00
June June June * June June

R 0.00 R 0.008 R 0.00 R 0.00 & R 0.00
July July July * July July

R 0.00 R 0.008 R 0.00 R 0.00 B R 0.00
August August August * August August

R 0.00 R 0.008 R 0.00 | = R cuar 0.008 R 2 ask oB&nion:
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EMP501 Reconciliation Process

When clicking “Submit Form” the system will require a date of submission if not
completed.
Select “Agree to submit the Reconciliation

|

| Back || Save || Submit form

< My Reconciliation Declaration # My Tax Certificates

| hereby declare that:

= This reconciliation 1s true and correct and that all tax, levies and contributions required to be deducted
has been declared and all payments declared have been made. | hereby accept liability for any
differences due.

Date

2021 / 0O

For enquiries go to www.sars.gowv.za or call 0800 00

12 = 7277

o
~

[ oiagee W Agee [
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EMP501 Reconciliation Process

The screen below will display indicating that your return has been successfully
submitted.

Click on the ‘Continue’, button

DETAILS

Tax Reference Number 72 Period 202102

RESULT
Your return has been successfully submitted.

Please note that you may follow up with SARS on the processing of your Data submission on the EMP501 Work Page.

Goriie |

YV SARS
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Manage tax matters on the go
with SARS digital channels

Use these digital channels:

* SARS Online Query System
# USSD *134*7277# @ (SOQS) at www.sars.gov.za
= sMs service 47277 E SARS MobiApp
WhatsApp 0800 11 7277 Al Assistant on
Send “Hi or Hello” WWW.5ars.gov.za

YV SARS

At Your Service




Thank you
Siyabulela
Siyabonga
Siyathokoza
Dankie

Re a leboga
Re a leboha

Ro livhuwa

Ha khensa

YV SAR

South African Revenue Service
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