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Printing, Packing and Labelling of Communications Material Service to SARS
Contract Response Template

Instructions and notes
1. The Bidder must use this MS-Word document to indicate all mark-ups the Bidder wishes to make to the Printing, Packing and Labelling of Communication Material Service Agreement. The Bidder may delete the italicised portions (Instructions and Notes) from the completed template in its Proposal.
2. All mark-ups that the Bidder wishes to make in respect to Printing, Packing and Labelling of Communication Material Service Agreement must be entered into the template below. If there is a statement, condition or provision made by the Bidder in the Bidder’s Proposal that is in conflict with a clause of Printing, Packing and Labelling of Communication Material Service Agreement, and such clause has not been marked-up in the template below, then provisions of the Printing, Packing and Labelling of Communication Material Service Agreement will prevail. 
3. If there is a statement, condition or provision made by the Bidder in the Bidder’s Proposal that is in conflict with a clause of Printing, Packing and Labelling of Communication Material Service to SARS Agreement that has been marked-up by the Bidder then provisions of the mark-up clause will prevail. 
4. The Bidder must make full use of the opportunity provided by SARS in the question and answer process during the bid preparation phase to achieve a full understanding of what SARS is requesting. SARS does not take any responsibility to clarify any aspect of the Bidder’s response. SARS may at its own discretion seek clarification from the Bidder. 
5. The Bidder must enter the Bidder’s Name where indicated below in [square brackets].
Contract Mark-ups
 [Bidder Name]
	Clause Reference
	Clause Heading
	Change Request
	Marked-up Original Text
	Rationale for Mark-up

	
	
	
	
	

	
	
	
	
	


	Instructions and notes

	The Bidder must complete a row of the table above for each mark-up.
The Bidder may add as many rows as the Bidder wishes in order to supply a complete response to the information that SARS is requesting.

It is the Bidder’s responsibility to provide as much information as it can to support its reasoning for the requested change. The Bidder may, in addition, provide SARS with insight into the risk of the mark-up. 


	Field name
	Instructions

	Clause Reference
	The Bidder must enter the clause reference as it is numbered in the Printing, Packing and Labelling of Communication Material Service to SARS Agreement. If the clause is from a Schedule, Appendix or Attachment the name of the Schedule, Appendix or Attachment must precede the reference, e.g. ‘Schedule C 2.3.1’. 

	Clause Heading
	The clause heading must be entered as it appears in the Printing, Packing and Labelling of Communication Material Service to SARS Agreement

	Change Request
	The Change Request column must contain the words ‘Change Requested’ if the Bidder is requesting a change to the original text.

	Marked-up Original Text
	Marked up Original Text is the text from the Printing, Packing and Labelling of Communication Material Service to SARS Agreement marked up using MS-Word Track Changes feature so that the change from the original text is clearly indicated to SARS.

	Rationale for Mark-up
	The Bidder must put forward its reason for requesting the change to the original text.  
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